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SECTION I: HISTORY AND PHILOSOPHY
History of Santa Clara High School

Santa Clara High School was established by therSisf St. Joseph of Carondelet. Originally natf@edloseph's Institute,
the school opened on September 2, 1901.

Buildings were subsequently added in 1908 and &v190n April 30, 1930, the parish high school Wasated on the top
floor of the Santa Clara Elementary School buildimgSouth "E" Street and was renamed Santa Clayla $ichool.

By 1950, the enrollment had so expanded that iaimecnecessary to relocate. Under the leadersifoogignor Anthony

Jacobs, a new facility was built on land donatedvioyand Mrs. Joseph Friedrich. While St. Anthangbntinued to occupy
the western buildings, the campus area at Santa Elgh School, nearest Saviers Road, was dedidatélte spring of

1952.

In 1964 the neighboring St. Anthony's Elementarjxddt moved to its present site on "C" Street arel high school
expanded into what has become known as "The Ann@kth this move sixteen classrooms, office spawkan auditorium
were added. The capacity of the high school daliated enroliment continued to grow. This same yaathe invitation of
Monsignor Jacobs, the Brothers of Our Lady, Mothfdviercy, joined the staff.

Other important dates in the history of Santa Ctasa

1967 - Santa Clara High School became an Archdiodaggnschool and operational responsibility of thigh
school was shifted to the Archdiocese of Los Angiele

1981 - The Sisters of St. Joseph, now fewer in nuptheved to St. Anthony's Convent and their former
residence was renovated to provide additional mdasss and office space.

1986 - A new gymnasium, Friedrich Pavilion, was coetedl and dedicated to provide for the athletic and
large group needs of the school as well as the @xt@mmunity.

2005 - The science labs, Rooms 7 and 9 were gutibdotally renovated thanks to a generous donation
from the Shea Foundation.

2006 - Santa Clara High School began a pre-schoohopus, called L'il Saints.

2008 - An entirely new entrance and welcome to S@fdea High School was completed in 2008 with a ustat
of Our Lady of Grace, blessed on December 8, dodratain.

School Patroness

Santa Clara High School is named in honor of Salate of Assisi, follower and companion of St. Frian
of Assisi. The name “Clare” is derived from thalitin “Chiara” meaning “light.” At Santa Clara Hig
School, we honor St. Clare and ask her to be fighbur school community in our academic and
personal lives.

St. Clare came from a rich and noble family; she fmany offers for marriage. The prospect of
a wealthy and comfortable life did not appeal to Hastead, she longed to follow the simple
and poor lifestyle of Francis. She escaped fronfdmeily and espoused the life that Francis and
his Friars led. She founded the female counteigfattat order as the Poor Clares and
promoted a life of poverty dependent on the pravigeof God, humility and discipline.

St. Clare died in 1253, and her feast day is catedron August 11. Her mentor, Francis,
preceded her in death (1226), and his feast d@gtsber 4.



School Seal

The Santa Clara High School seal is made up of rsgmpols, each representing the rich history of
Santa Clara and the Catholic Church. The inveéit€ds a carpenter's square and represents St.
Joseph the carpenter. The fleur-de-lis at theezashthe carpenter's square represents the
congregation of the Sisters of St. Joseph of Caletavho established the school in 1901. The
crown above the carpenter's square representslessdsl Mother, the Virgin Mary. All of these
symbols rest upon the Sign of the Cross on thddshfeConstantine the Great, the first Christian
emperor of Rome.

Schiotto

IN HOC SIGNO VINCES - "by this sign thou shall conquer" - Constantihe Great, in a vision, saw these words below a
fiery cross in the heavens on the eve of a bafflee following day Constantine the Great placedShgn of the Cross upon
the shields of his soldiers and went on to becdmaditst Christian emperor of Rome.

Alma Mater

Come praise your alma mater,
Lift up her colors fair.

The blue of trust and valor,
The gold of truth beyond compare.
Our spirit strong in battle,

Our courage never folds.

We give our best whatever the test for the blueguid.
Here's to the name of Santa Clara,
Here's to her sons and daughters true.
Here's to the spirit dauntless daring,

Here's to the gold and blue!

Mission and Philosophy
Santa Clara High School exists to provide studeiiits a Catholic education which is a process obiinfing, forming and

transforming young men and women by way of a culuim rooted in Gospel values and the teaching mmnif the Roman
Catholic Church.

Santa Clara High School is a multi-ethnic co-edocal establishment serving students in gradesdugh 12 in the city of
Oxnard and the surrounding communities with a gellpreparatory curriculum.

In partnership with parents who continue their rak primary educators, the school engages studierdasprogram of

spiritual, academic, social and physical learningegiences and activities aimed at developing Wwalanced Christian
young adults.

In accordance with this philosophy, Santa ClarahHighool has established the following Expectecb8ketvide Learning
Results.

School Spirit and Colors

The student body and athletic teams of Santa CGliggh School are called the "SAINTS". The schooloc® are NAVY
BLUE and GOLD.



Expected School Wide Learning Results

“To be a SAINT is a way of Life!”

Upon graduation, the Santa Clara graduate will be:

S Spiritually Active
Knowledgeable of the Catholic /Christian faith
Experienced with the Gospel value and sacramefgadfithe Church
Able to bear witness to Christian action in the ldor

A Academically Sound
Able to communicate effectively both orally andairiting
Able to discover, experience and conceptualizenlagr
Capable of disciplined self-assessment
Proficient in reading, both critically and for cent
Capable of navigating an academic plan

I Independent Thinkers

Skillful in using inductive and deductive logic $olve problems

= Experienced in using critical thinking skills insaemic and daily life
= Able to apply Gospel values in the decision malpnacess
= Knowledgeable about local, national and global &ven

N Naturally Expressive

Practiced at using comprehensive writing acrosgtingculum

Experienced at using oral expression that reflacéslemic achievement

Responsive to ongoing opportunities of reflectialigious devotion, journaling and poetry
Adept at individual verbal and non-verbal expressio

Appreciative of both the visual and performing arts

T Team Players
Practiced at building school unity, spirit and jerid
Capable of achieving school wide goals through eoafive action
Experienced in using collaborative learning

S Socially Responsible

Responsive to fulfilling civic and religious oblifans
Able to accept responsibility for their actions
Capable of valuing lifelong health and fitness
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SECTION II: DIRECTORY
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SECTION Ill: SANTA CLARA: A CATHOLIC-CHRISTIAN HIG H SCHOOL
The primary purpose of a Catholic school is to bkesmund doctrine and morals.

Theology Department
The courses offered in Theology are: Introductmatholicism, Old Testament, New Testament, $aeras, Social
Justice, Moral Philosophy and Theology, Comparatitarld Religions and Christian Lifestyles. The tamt of all courses
should conform to the teachings of the Catholic€hu

It is school policy that all students take the ieegh Theology courses and attend all religiousisess behaving respectfully,
regardless of their religious affiliation.

In Theology classes, all students are graded on aEmic performance and not on religious practice. |

Campus Ministry
By their enroliment at Santa Clara, all studenésamsidered members of the Campus Ministry program

The Campus Ministry Program endeavors to achiesddiiowing goals:

* To promote the Christian growth and developmerbefmembers of the Santa Clara community: students
teachers, alumni and parents.
* To challenge students to become leaders who wilengedifference in the world beyond Santa Clara.

* To provide opportunities for members of the schamhmunity to deepen their understanding of and cibnmemt to
Jesus and His Church.

* To help to foster the growth of each person at&atdra.
* To assist the Theology Department in providing ppraach to living the Gospel message.
* To assist the Principal and faculty/staff in depéhy a community.

Masses:
During the year, the Campus Ministry Department mnesnbers of the student body assist at a varieliyuogical
celebrations. Students are expected to conductsthlees in a respectful manner.

Retreats:
During the course of the school year, each gragkd haight participate in a retreat.
Freshmen might have a one day of retreat on campus.
Sophomores might have a one-day retreat off campus.
Juniors might have a one-day retreat off campus.
Seniors might have a two-day overnight retreat afhpus.

Retreats are opportunities for students to spend ith prayer through individual and group exercises

Christian Service Program
Mission Statement:
Inspired by the life of Jesus Christ and the rieldition of Catholic Social Teaching, the Christervice Program calls
each SCHS student to a life of Christian Charitpio neighbors, particularly those in most neeck frfission of the
Christian Service Program is for students to exégnph understanding of the Beatitudes and thalh stiecdent may grow in
confidence, exploring a role as a valued membénetommunity.

Program Summary:

At Santa Clara High School, Christian Service igasential part of the overall Catholic high scheqglerience. Catholic
education offers a unique opportunity to learnomy from classes, but also empowers students teegond the classroom
to put “Faith into action”. Our goal is for a sknt to leave SCHS with a personal commitment tp Hedse in need.

Honor Policy
The ESLRs provide the best guidelines encouradir§aata Clara students to be honorable and refspéudividuals.



SECTION IV: ACADEMICS

Santa Clara High School’s curriculum is comprehengi nature, providing courses for the student wiibattend a 4-year
university, a community college, or who will comi@dormal schooling at the time of high school gratibn.

ADMISSIONS
Application Process
Parents of students interested in attending Saata College Preparatory High School can requesipafication online or
by visiting the Admissions Office in person. TheBpation process requires the following:
« Completion of Application with $75 non-refundabéef

*  Written essay (250 words or more) from studenta&rtg why he or she would like to attend Santa&@ollege
Preparatory High School

* Two Letters of Recommendation
e Completion of Student Admissions Packet

*  Student/Parent Interview with SCHS Admissions Catte®
e Completion of High School Placement Exam on theS$agurday of January

Admissions:

Parents of students who wish to apply for admissi@y pick up admission materials in the Admissi@ffice or apply
online. All students who complete their applicatlny the deadline and take the High School Placeifest will be notified
by mid-March of their acceptance status. Studehis wish to enter grade 9 and who do not meet th@ssibn deadline are
welcome to apply to the school at any time. Thenisdions Committee will review and accept studevite meet the
criteria on a first-come, first-served basis.

Criteria for admission are based on the following:
* Academic, discipline, and testing records frompghevious school
* Recommendations from previous school
e Placement Exam scores
e Personal Interview

Once the minimum requirements for admission hawnmeet, applicants will be notified of one of tllldwing:
Full Acceptance for fall admission

or
Conditional Acceptance.
The student must attend summer school in English atlor Mathematics and complete the class(esyith
grade(s) of "C" or higher to be accepted in the fdl
or

Unable to accept. The student is not eligiblesfdmission.

Non-Discrimination Policy
Santa Clara High School, mindful of its missiorba witness of Christ for all, admits studentsmy raceyeligion, color
and nationality and/or ethnic origin to all righgsjvileges, programs and activities generally aded or made available to
students at the school. Santa Clara High Schod doediscriminate on the basis of race, color, mattbnality and/or ethnic
origin in the administration of educational pol&ieadmissions policies, scholarship and loan prograand athletic and
other schoehdministered programs.

Curriculum Policy
Santa Clara High School provides for the needshefdollege-bound student. The school’s curriculmeets all state,
Archdiocesan and college requirements. Note thairements below for graduating from Santa ClarghHschool and for
entrance into University of California and StateGalifornia systems. It is important that parestsl students understand
that occasional scheduling conflicts and insuffitienrollment for various classes may necessitathamge in student



schedules. For this reason, students may be askefibose alternate classes when making choicasle®s requesting a
program change must complete the form obtained fiein counselor. All changes must be approvethbyice Principal.
Academic Integrity
All students are expected to demonstrate in dailgd, on and off campus, those moral virtues engassed in the Gospel
of Jesus Christ. Moreover, students have a dube tisuthful and just and to demonstrate integnityhieir academic life by
presenting only their own work or assignment faegsment. Copying assignments, cheating on exasts,dr quizzes,
plagiarism, dishonesty and falsification of recoatls examples of violations of academic integriBudents should be
aware that the school has a license with turntim.c Teachers may require students to submit theik weturnitin.com
Therefore, students must not:

« copy work from another student or assist anash&dent with copying;

« cheat on an exam, quiz, project, homework, clas¥, etc.

« aid other students during an exam without exgegermission from the teacher;

« use any unauthorized aid on exams or assignments;

* use, purchase, or plagiarize the work of anyropieeson with or without the expressed permissicth@ owner
of the work.

*Resubmitting work from previous year (s) or subjsg for credit.

The academic penalty for participating in copying,cheating and/or plagiarism is an automatic zero othe assignment
or exam. There are also disciplinary consequencéar violations of academic integrity such as suspesion, Saturday
detention or expulsion.

Scheduling
* Freshmen are scheduled into required classeswithectives.
» Returning students receive a re-registration paickste spring. The Counselor and teachers assist
students in signing up for classes for the follaywrear.

* Some classes have prerequisites for enrolimerdcrire teacher approval.
* Each student, with the help of the academic coonsshould select a course of study which will prep

him or her for graduation, college and a career.
A student who has one or more semester “F's” isiired to attend summer school in order to return to

Santa Clara High School the following year. If tteident does not make up the “F's” in summer skHo®

or she will be required to take the entire yeathefcourse at Santa Clara, even if he/she onlgdaihe semester.
Each student is given a program based as closely psssible on his/her first choice of classes, spaaeailability, and
graduation requirements.

Schedule Changes
In the event that a change of schedule is neelledttident must follow this procedure:
Students must submit a Schedule Change Form todheselor to add or drop a class. This form idlabi in the
counselor’s office and must be signed by both garand instructors and immediately turned in to\flee Principal for
approval.

It is important that parents and students undedsthat occasional scheduling conflicts and insigfit enrollment may
necessitate a change in student schedules. Ndudekewill be changed after the second week of@cho

Graduation Requirements
To graduate from Santa Clara High School, studenist fulfill the following academic requirements:
« Students must complete 240 credits.
eEach subject must be completed with a grade of ¢bD’higher in order to earn an equivalent of fivg ¢bedits for a
semester or ten (10) credits for a year’s course.
«Students take seven (7) courses per semester am@®a&redits per semester or 70 per year. Thecpddits are earned
over a four-year period.



The following courses are required for graduation:

Semesters Credits
Religion 8 40
English 8 40
Social Science 6 30
Mathematics 6 30
Science 4 20
Foreign Language 4 (of the same language) 20
Visual Performing Arts 2 (in the same year) 10
Physical Education/Health 2 10
Computer Science 1 5
Electives 7 35

Transfer Students: Students transferring from o$isools are required to successfully completeireauents proportional
to the time of attendance at Santa Clara High Schoo

A student who is deficient in credits or required gbjects will not receive a diploma nor be allowedd participate in
graduation ceremonies. There are no exceptions. Oadcleficient credits have been completed, the studemay come to
the office and receive his/her diploma.

Obligations:
« Candidates for graduation must have no outstarfitiagcial, service projects, disciplinary or progyer
obligations.

* These obligations must be met before a senioigihkd to take second semester final exams or
participate in graduation practices.

e Candidates for graduation must have passed alseswandave no outstanding “F” or incomplete
grades.

Class Credit
In order for a student to receive full class cré8iunits for a semester course or 10 units foaea’g course), the student may
not miss more than 12 sessions of the particukasscin a semester. If a student is absent more 1Bafull days in a
semester, the student risks getting reduced dredil of his or her classedf a student is chronically late to school and
has, in effect, missed period 1 for more than 12 s&ons, he or she is likely to receive reduced ciieébr that particular
class. A student who is 15 minutes or more laterfperiod 1 is considered absent for that classlt is the Vice Principal
and Principal who takes into account extenuatingumstances and who determines whether credibwiteduced or not.

Grading and Grade Point Average
The primary purpose of evaluation is to determime éxtent to which a student has achieved sucoetsms of course
objectives. This level of achievement is to beedained through a systematic process and conveyelet student and
his/her parents in the form of a letter grade.

The teacher of a course is the only one who gnassign or change a student’s grade
(E.C. 10753)

Function of Grades:

Grades are given to indicate the level of achieve#r&a student in a given course or subject area.

Grades are an evaluation of the student’s prognessation to the specific educational objectieés course. Standards of
achievement are set for each course by the depatriwith the approval of the Vice Principal. Teachese a variety of
indicators to evaluate and assess student acageni@mance.

Students will receive clear instruction of the eriid of the course.

If parents are concerned about the circumstancedich a particular grade was given, they shoukd falk directly to the teacher



involved. If talking to the teacher does not latine situation to the parent's satisfaction, ttien grade level counselor should be
contacted. Any challenging of grades must be méte two weeks of the receipt of the grades.

Grading: _
Students earn grades in classes through a vareggessments including tests, homework, and éhdiland group projects.

Teachers are permitted to make a participatioregead of the overall academic grade. A studemnt igtinattentive and who does not
contribute to the class in the manner expectedenieicher and published to the student may lasemic points.

The discipline code is the established means bghwigiachers may write up students for disciplirdations as indicated in this
Handbook. A student's discipline or lack thersafot a factor in determining a student’s grade.

The final grade, which appears on a transcriptiamacluded in the Cumulative Grade Point Averagealculated at the end
of the semester and broken down as follows: 1stjBadter = 40%; 2ndf4= 40%; 1st/2nd semester examination = 20%.
Thus, a student with a first quarter A (95%), secqnarter B (85%) who has a C (75%) on the semesim
will have an average of 87% or B+ for a semestader
The following percentage scale and criteria arel tseletermine the semester grade for a course:

A -90-100%

Active participant

Produces Superior quality work

Completes all assignments

Demonstrates initiative, resourcefulnegs

Superior test scores

B - 80-89%

Frequent participant

Produces above average quality work

Completes all assignments

Demonstrates interest

Above average test scores

C-70-79%

Occasional participant

Produces average quality work

Meets requirements for completing
assignments

Average test scores

D - 60-69%

Rarely participates unless called upon

Produces work of poor quality

Does not complete all assignments

Low test scores

F - Below 60%

Does not participate unless called upg

>

Produces work of very poor quality

Shows little or no effort




Does not meet minimum requirements
for assignments

Very low test scores

Students and parents may access grades at any timeline via PowerSchool.com

Progress Reports
Mid-way through each quarter, a progress repomaded home. Parents who have questions can isegportunity to
contact the teacher directly. Progress report grade not on the student’s transcripts.

Report Cards
First and third quarter grades are indicators; timysemester grades will appear on the studengtfanscript.
Report cards are issued four times per year.

+ Santa Clara High School takes no responsibilitytfierfailure of the report card to arrive in theegud’s hands. Itis
the parent’s responsibility to note the times qior card mailings and to monitor incoming mailttheeek. Parents
who do not receive a report card during the schegtluleek should call the main office immediately.

* Report cards will not be given to students.

Homework Policy
Homework is a necessary part of learning. Meaningbmework is reasonable, related to the claskwemphasizes
quality rather than quantity, and is consistenhuwlite grade level and ability of the student.

« Homework is purposeful when it provides the studeit time to complete or expand assignments béguatass,
allows students the opportunity to read or revieatarial to prepare for class, develops good work
habits, provides opportunities for the student tgage in creative projects, or encourages seltice study
and research.
* Homework time is not limited to written work. Itay involve review of material covered in classdiag
of material related to current course work, futstadies, and/or preparation for a class discusgjoig, test,
or final exam.
The teacher is responsible to furnish specificssaable assignments that are related to class avatito
make sure that the student fully understands thigrament.
« The parent is expected to encourage systematig,stmghow interest in the student’s work, to comthe
the student’s performance, and to provide homeitiond conducive to study.
 Students are responsible to keep an accurate re€assignments.
Students who have known absences (i.e., for Sdata &ctivities) must see their teachers the déyree
the activity to get their assignments and then them in according to the teachers’ directives.

Homework Standards:
Freshmen — an average of 2 hours per night
Sophomores — an average of 2.5 hours per night
Juniors — an average of 3 hours per night
Seniors — an average of 3 hours per night

Students in Honors or AP courses should expeatgelotime investment in homework

Late Work:

* Homework turned in late because of an absencenailbe accepted except in the case of an excused
absence. Students are allowed to turn in workraiog to the number of days absent; if the stuced
absent one day, the student has one day to tihe iassignment when he/she returns.

« Homework turned in late because of the studentgigence may or may not be accepted accordingeto th
directives on the teacher’s course policy sheet.

* If a student was in class when an assignment wesiga test date announced, he/she is responsiblent



in the assignment/take the test on the date due.
« If a student is a member of a sports team, hefshesponsible for getting assignments before tserate
and fulfilling them according to the teacher’s desal

Examination Policy
«Examinations are held at the end of each academaidar, according to the days published on theadatadendar.
«All tuition, fees and other financial obligationsust be current in order for a student to obtaireaamination pass.
The pass signifies to the teacher that the studesiigible.
«Since it takes up to five days before a check sléa@ bank, cut-off dates for paying tuition andsfare set up in the
Schedule of Tuition Payments. After close of besgon those days, payments to qualify for the examst be in the
form of cash, money order, traveler's check or ma&hcheck.

¢ Students who fail to appear at the designated éinteplace of an exam, except in the case of mediaalse verified
by a doctor’s note, forfeit the right to take th@m. Any other exception must be approved by the Wrincipal.

¢ Students who are late for an exam forfeit the timissed. Teachers may not give individuals or asckxtra time for
an exam without the prior permission of the Vican€lpal. Students must remain in the exam roonethtée time of
the exam period.
» If a change in exam dates is approved by the Vigecipal, the student must take the missed examtherday
scheduled in the school calendar.
Honor Roll
An Honor Roll is posted at the end of each semesterSeptember the Honor Roll reflects the accashpients of the
previous semester. Graduated seniors are inclindibe listing.
Students with a grade point average of 3.0 - 348iveHONORS.
Students with a grade point average of 3.5 — 388iveHIGH HONORS.
Students with a grade point average of 4.0 andebeseiveHIGHEST HONORS.

Any sophomore, junior or senior student who aclsesesemester GPA of 3.5 or higher is awarded armléxoi Letter.

Each semester thereafter that the student ach&e@RBA of 3.5 or higher, he or she is awarded ardmeto attach to the
letter. A freshman must achieve a semester GPA.%for higher both semesters of the ninth gradguialify for an

Academic Letter.

Academic Probation
The counselor may place a student on academic fiwobi his/her performance places him/her in dangkeacademic
dismissal. If a student’'s cumulative semester @.Rs below a 2.0, that student is placed on acac@nobation. Parents are
notified and must meet with the student’'s counstlgplan a strategy for success. Any student vghgldaced on academic
probation three times will be asked to withdrawnir8anta Clara High School.

Requirements for students on Academic Probation
1. Study hall/tutoring Monday through Fridasy scheduled (minus half days or faculty develogrdays).
2. Meeting with teachers for extra help injeats below a “C” average and/or request additiasalstance in areas of
difficulty.
3. Make up all semester “F's” prior to thexnacademic school year.
4. A student who has one or more semester “F'g2dslired to attend summer school in order to retor
Santa Clara High School the following year. If thtedent does not make up the “F's” in summer skho®
or she will be required to take the entire yeathefcourse at Santa Clara, even if he/she onlgdaihe semester.

Academic Eligibility for Activities
Students must maintain a grade point average abZ@rticipate in activities and athletics. Elidjtly will be based on the
previous quarter's performance.

" CIF eligibility for sports is based on the last tgqading periods.

If a student falls below a 2.0 GPA in any quartes/she is automatically put on probation foraalivities for the next
quarter.

If at the end of the next quarter the studentslgs are still below 2.0 GPA, the student remamacademic probation and
is ineligible for activities/athletics.

NO APPEALS WILL BE ACCEPTED!



« Ineligibility begins on the day that progressaep are distributed. The student will remain igidie for the
entire quarter.

» A student who is declared ineligible at the efthe fourth quarter may be placed on probation fzane
his/her eligibility reinstated for the fall quartiéthe student attends summer school and raiséisen fourth quarter GPA
to at least a 2.0.

Academic Dismissal
A student who consistently fails classes and isaié to make-up the deficiencies either in sumsadool and/or night
school is subject to dismissal. When it becomeslezw that the student cannot acquire the 240 tsreeiquired for
graduation, he or she will be asked to withdrawnfi®anta Clara High School.
A student who is dismissed for academic reasonsapagal that decision to the Principal. The denisif the Principal is
final.

Summer School
All courses must be taken at Santa Clara High Satharing the regular academic year. A student Vdils
any course must make up the course by attendingnearschool. The general policy regarding summer
school is:

* Courses taken at institutions other than SantaaGiélf not be accepted unless the Counskls given prior written
permission.

e The class failed is to be repeated during the sumnié the class failed is not offered in summehaal, the
Counselor determines an appropriate alternate eours

e The grades earned in pre-approved summer schomeamare included on a student’s transcript. Tdeypot erase
existing grades.

< A student who has one or more semester “F's” islired to attend summer school in order to return 8anta Clara
High School the following year. If the student da®t make up the “F's” in summer school, he or sflebe
required to take the entire year of the courseaateésClara, even if he/she only failed one semester

* According to C.I.F. regulations a student below@@PA in the fourth quarter grading period, whishiequired for
athletic eligibility, may attend summer school tise the GPA to the level acceptable for partidggmain sports.
The Counselor must approve the summer school cotingeathlete wishes to take; these must be the saorses
he/she failed or courses of comparable substaScaeamer school grades become part of the repohteoptevious
semester and the GPA is recalculated only to déteredigibility.

Summer Reading Assignment
The English Department designates one to threedbfaoleach class level that are to be read overrmrmacation. A
journal or assignment for each of the novels inedrin to the English teacher on the first daylas. There may be
additional assignments based on summer readingsafteol begins.

Transfer of Records
Whenever a student transfers from one school digtrianother or to a private school, or transfers a private school to a
school district within the state, the student'snmerent enrollment and scholarship record or a dbyyeof shall be
transferred by the former district or private sdhaoon request from the district or private schabkre the student intends
to enroll.
Education Code 48904 allows a school to declingive the student his/her diploma or report cardoorefuse to send
transcripts to a college or employer until the sttt financial obligations are met.
Parents and guardians will be notified that trapssand/or grades are to be withheld.

Salutatorian/Valedictorian
The top academic students from the senior class subynit a resume and an essay as to their accdmmgigs at Santa
Clara, their Christian Service record, and reasamg they believe they should be considered forhtweor of salutatorian or
valedictorian. An administrative committee meaisdiscuss the candidates and their qualificatioAsvote is taken to
determine the salutatorian and the valedictorian.



SECTION V: Counseling Center
Counseling Department
Philosophy
The Counseling Department at Santa Clara High Sce®ks to meet the academic, career, and persocial needs of all
of its students.

The Department follows the American School Counsaksociation National Standards in so far as tlageen harmony
with Santa Clara’s mission and the Church’s mission

The Center is located near the entrance to the Hallg
Academic Development

Standard A: Students will acquire the attitudemwdedge, and skills that contribute to effectigarhing in school and
across the life span.

Standard B: Students will complete school withdbhaedemic preparation essential to choose fronde veinge of
substantial post-secondary options, including gelle

Standard C: Students will understand the relakinsf academics to the world of work and to lifthame and in the
community.

Career Development

Standard A: Students will acquire the skills tedstigate the world of work in relation to knowledgf self and to make
informed career decisions.

Standard B: Students will employ strategies tdeahfuture career goals with success and satisfact
Standard C: Students will understand the relatignketween personal qualities, education, trainamgl the world of work.
Personal/Social Development

Standard A: Students will acquire the knowledgétuales, and interpersonal skills to help themirtderstand and to respect
self and others.

Standard B: Students will make decisions, setgj@aild take necessary action to achieve goals.
Standard C: Students will understand safety andval skills.
(American School Counselor Association (2004). ASGational Standards for Students. Alexandria, ViRuthor.)

ABOUT YOUR SCHOOL COUNSELOR



Your school counselor is Mr. Michael S. Vorac. s served in education for over twenty years.héteworked in both
public and private education. He has served asaafer, School Counselor, and Assistant Princibdal.earned a Bachelor
of Arts degree, and two Master’s degrees: oneuimi€ilum and Instruction and the other in Coumgghnd Guidance.

The best way to contact him is by emadrac@santaclarahighschool.com

Please feel free to contact him by phone, too5)883-9502 x 160.

FOR FRESHMEN
Meet with your school counselor.
Create a four-year plan.
Join a sport or club or participate in a voluntegportunity.

FOR SOPHOMORES
Meet with your school counselor.
Adjust your four-year plan as needed.
Continue to participate in a sport, club, or vokertopportunity
Think about which pathway is suitable for you: rfyear university, two-year college, trade schoolmilitary service.

FOR JUNIORS
Meet with your school counselor.
Adjust your four-year plan as needed.
Continue to participate in a sport, club, or voaertopportunity.
Choose a pathway.
If you plan on attending a four-year universityhtigifter graduation, then take the PSAT in Octalmel the ACT or SAT
late in the spring.
Research four-year universities and visit onesamuinterested in.
Choose three “reach” schools and three “safe” dshtocapply to in the fall of senior year.
Register with the NCAA Clearing House if you wantglay college sports.

FOR SENIORS
Meet with your school counselor

September
Apply to take the ACT or SAT again before December.

October

Apply for CSU schools.

Finish personal statement for UC schools.

Ask teachers for letters of recommendation forgBwuniversities.
Complete CSS/Financial Aid Profile

November
Apply for CSU and/or UC schools.

December
Get PIN number for FAFSA application.

January
Complete FAFSA application.

Know deadlines for applying to private universitasl apply to them.



February
Submit FAFSA by March 2nd in order to receive a Gednt.

March
Apply to a community college.
Register to take required placement exams.

April

Return intent to enroll at a specific university Mgy 1st.

May

Prepare yourself for high school graduation.

Testing

Necessary information and applications for theofslhg tests are available to students who attemtaSalara High School.

Entrance Exam
Freshmen are given an entrance exam prior to ragi@t to help in appropriate placement.

Preliminary Scholastic Assessment (PSAT)
This test is designed as a preparation for the &A1 and is also the qualifying exam for the NaidMerit
Scholarship Program. The PSAT is given to SantaaGtudents during their freshmen and sophomonesyea

Scholastic Assessment Test (SAT Reasoning Test)

This is a 3-part test on critical reading, mathecahibilities, and writing skills that the studdrats
developed in high school. It is the basis of adinisto most 4-year colleges and universities. Asyicr
planning to go to a 4-year college should takeSA& Reasoning Test by November of his or her senior
year. Juniors are encouraged to take the SAT Raagsdest in the spring of their junior year.

College Board Achievement Tests (SAT Subject Tests)
This is a series of tests that assess what haslé@®med in a particular subject area. This testtrba taken
by any senior planning to attend a University ofifémia (UC). A few other colleges also requirestkest.

American College Testing Program (ACT)

The ACT, like the SAT Reasoning Test, is a collegtrance test. Every senior should check the test
requirements of the college he or she chooses. Sardents opt to take both SAT Reasoning Test and
ACT.

AP Course Testing
Students enrolled in AP courses must take the ¥sheat the end of the school year. AP exam femslae at the beginning
of the school year for each AP class. Studentsheihotified of exam dates.

Students should check with the academic counselaiftest information and dates.

College Entrance Information
The following subject requirements are those foiversity of California, California State Universs and most four-year
colleges. In addition to these subject requiremenstudent must be a graduate of an accreditdédsieigool must have
maintained a good scholastic record and taken @oBoard Exams. It is suggested that each stutheckadditional
subject requirements for certain majors and otbguirements in the catalog of the college of hisféice.

IMPORTANT: To satisfy entrance requirements, collegs will not accept any course in which a grade oD” or “F”
was earned.

A. UNIVERSITY OF CALIFORNIA — UC (See website www.ucop.edu)

A student must meet the minimum requirement deedrlielow to be eligible for freshman admissiorhi t
University of California. The following specifiedarses are the minimum units needed in approvedstgool work in
academic or college preparatory courses:



SUBJECT REQUIREMENT
A student applying for admission to the UniversifyCalifornia must have completed a minimum of H&siof approved
high school work in academic or college preparatmyrses as specified and listed below:
SPECIFIED "A-G" COURSE REQUIREMENTS
a. History — 4 semesters
2 semesters of U.S. History, U.S. Government ANy2dr of college prep
World/Global History

b. English — 8 semesters
Courses must be chosen from those that are cdrhifighe University of
California

¢. Mathematics — 6 semesters required, 8 recomndende
For example: Algebra I, Geometry, Algebra Il, etc.

d. Lab Science — 4 semesters required, 6 recomrdende
2 semesters of Biology and 2 semesters of ChemastBhysics

e. Foreign Language — 4 semesters required, 6 raeoned
2 years of the same college-prep foreign language

f. Visual and Performing Arts — 2 semesters reglire
Courses must be chosen from those certified bytheersity of California

g. College Preparatory Electives — 2 semestersrestju
One year, in addition to those required in “a-gbad chosen from the following areas:
History, social science, English, advanced matigratory science and language, other than
English.
Please note that a second year of visual and peirfigrart does not fulfill this requirement.

SCHOLARSHIP REQUIREMENT

The Scholarship requirement defines the grade poitage (GPA) students must attain in the "a-gjesiis and the SAT
Reasoning Test and SAT Subject Test or ACT tegh(Wiriting Section) scores to be eligible for adsios to the
University.

Important - "D" and "F" grades in the "a-g" coursasst be repeated. Grades for repeated coursesidh w
the student initially earned a grade of "C" or &ettill not be used.

B. CALIFORNIA STATE UNIVERSITY — CSU (See website www.csumentor.edu)

A student intending to enroll in a state college.(iLong Beach State, San Diego State, C.S.Utd), raust be a graduate of
a California high school, have a grade point averagd total score on the Scholastic Aptitude T®Afl{) which places him
among the upper 1/3 of California high school gedds. Students must have completed a minimum ahit$ of high

school work during grades 9 through 12. Specifigrse requirements are listed below.

a. Social Science — 2 semesters
Includes one year of U.S. History and 1 semesté&t.8f Government

b. English — 8 semesters
Must be approved college prep courses

¢. Mathematics — 6 semesters
Algebra |, Geometry, and Algebra I, etc.

d. Laboratory Science — 4 semesters
One year biological and one year physical (Biolagg Chemistry, for example)



e. Foreign Language — 4 semesters
2 years of the same language

f. Visual and Performing Arts — 2 semesters
Must be approved college prep courses

g. Electives — 2 semesters
Must be approved college prep courses

ELIGIBILITY
The grade point average and test score (SAT/ACTtmeet the minimum eligibility index.

B. PRIVATE UNIVERSITIES
Subject requirements for freshman admission aenaofery similar to the University of California a@alifornia State
University. Since there are differences, studeintsilsl check the catalog of the college of his/Herice.

C. COMMUNITY COLLEGE

A student intending to enroll in any community egi (i.e., Oxnard College, Ventura College, Modtgawnllege etc.) must
have completed the required course of study asibesl by his/her high school and have receiveijlashschool diploma.

If a student does not receive a diploma, he/sheattapd a community college if he/she is 18 ye&esye or older and can
present evidence of being able to pursue succégsind to profit from the proposed course of study

Recommendation Letters
Colleges/universities almost universally requirgeles of recommendation of the applicant’s perseharacter and
accomplishments in academics and the communitygetarmining whom to ask for a recommendation deseidents
should take into consideration how well the teadtmaws him/her and for how long. It is a courtesyite teacher for the
student to give the teacher a fact sheet of histieolastic and other accomplishments, servicerepms and the like. The
student provides the teacher with a stamped adsitess/elope in which to mail the recommendatictetetAnother mark
of courtesy is to give the teacher at least twokseeotice before the college deadline.

Transcripts of Grades
Students requesting transcripts to be sent to attteyols or colleges must fill out a Transcript BRegfForm available in the
counseling and career center or registrar's offickeast one week in advancedgfadlines It is the student’s responsibility
to request final transcripts to be sent to theegmlof his/her choice at the conclusion of the sé@@mester of the senior
year.

Academic Guidance
Academic conferences are set with each studentyesrhin conjunction with their academic counsediorfocus on
academic achievement and career goals.
e Students and counselors review PSAT test reseiésch for colleges and careers, and review gramtuati
requirements.
* The counselor sets up conferences with studentsdhgson the results of the progress reports. dtwesfof these
meetings is placed on the student’s responsilfdityacademic achievement.
e The counselor will assist students in developingtsgies for improving their performance, and ait as a liaison
when necessary for students and parents.
e Students may request appointments whenever hakeided.

Personal Guidance:The school does not take responsibility for psyatjical counseling or therapy. However, the
counseling department will seek to assist studamtstheir families in finding sound psychologicalioseling and/or
therapy off campus whenever possible. Referr&gaen as needed.

Tutorial Program
The tutoring program is designed to offer additiamwugpport for the students who are at risk of figjli



* Students who earn less than a 2.0 (C- or below) aneho have been placed on academic probation must
participate in the tutorial program.

e Students who are not required to participate, bshwo drop in for services, may do so if spacavigilable.

e Students who are required to attend tutorial, hobse not to participate, and whose grades dohooet s
improvement, will be asked to withdraw

Counseling Center
The Santa Clara High School Counseling Centerciatéd in the quad. Appointments may be made irgjgup on the
appointment sheet on the information table in tberGeling Center.

Services:

College Information — A complete library of the California State Unisigy and University of California systems is
available. In addition, various other college tajaes and guides are available. Students beijiring the CSU Mentor
website in their freshman year.

School Recruiters- Representatives from colleges, vocational sehant other agencies present information about thei
programs to students through the College and C&eeter. Students need to sign up in advancéé&set presentations.
College Nights— Each year some public high schools invite reprtagives from various colleges to talk with stucesnd
parents from area high schools. These eventsplake in the fall.

College Camps- The school offers in-depth and personal asgistéo students in preparing for college.

College Application Workshops - Several workshops are planned that will help tHiege-bound student accomplish the
application process.

Career Exploration — The Peterson’s Online Program offers all studardsance to explore career opportunities. Every
year, each student visits the Counseling Centezvi@w this on-line resource.

Military Information — The recruiters from all branches of the militargintain regular weekly hours at their offices. €he
with the counselor for additional information. Tieeruiters also make scheduled visits to the @eliend Career Center.
Films/Videos/DVDs- Information about jobs and jegeeking skills, college and career opportunitiés] ,Sand financial aid
are offered for student viewing.

Summer Enrichment Programs— Many colleges, universities and community progranffier students unique opportunities
to explore an area of interest. Information regaydpecific programs is available through the calors.

College Financial Aid— A variety of financial aid information is availatfor students to utilize. A parent and student
financial aid night is held in the fall. FAFSA a@a&l Grant workshops are also held to assist stadeith the task of filling
out those forms.

SECTION VI: DISCIPLINE PROGRAM

The Administration of Santa Clara High School reseves the right to change rules, add rules, interpretules or alter
consequences in order to ensure a safe environmdot all students, faculty and staff. Students angbarents will be
notified of significant changes.

Rationale and Guiding Principles for Discipline
The goal of the Discipline Program is to encouragelents to develop into responsible Christiantadahd good citizens
through self-discipline. In order for the schoolnmmunity to function properly, there are rules,ulagions and policies.
Guidelines exist to promote and reinforce Gospélesmand Christian virtues, allow for safety, irdival and community
welfare, and to build character; others exist tmguwand direct conduct.

When a student enrolls at Santa Clara High Schoolit is understood that the individual and the family agree to
comply with the school rules, regulations, policieand procedures.

A well-educated citizen always makes good choiaes @xercises ethical conduct. Where the studenbisyet able to
exercise self-discipline and makes poor choicesritghe will incur disciplinary consequences.



At the end of each semester, each student’s diseifile will be reviewed by the Vice Principal aRdincipal. Santa Clara
High School reserves the right to ask any studenhtareturn to Santa Clara High School if thatlstut has failed to follow
the rules of the school and its attempts to comeggative behavior.

Discipline and the Expected School wide Learning Reilts
The ESLRs are applicable to the discipline code pratess in that it is the expectation of Santara&CHigh School
administrators and personnel that students are

S Spiritually Active
To “bear witness to Christian action in the worli€gins with Christian action in home,
school, and neighborhood. A person’s conduct disphis/her understanding of Catholic-Christiarugal

A Academically Sound
In order to allow teachers to teach and studentkedm, students must abide by standards of digeipto the
classroom and campus environment is conduciveatmileg.

I Independent Thinkers
Independence and following established guidelines reot contradictory values. True independencaiires a
person to know and accept restrictions.

N Naturally Expressive
A discipline code protects everyone’s right to mattirally expressive” and respects the opinions tafehts of
others.

T Team Players

Following the “sports image” of team players, atiylete understands the need for self-disciplineha®l unity and
pride requires every student to be a disciplinednt@layer.

S Socially Responsible
A key concept in social responsibility is the alilio accept responsibility for our actions. Thées, regulations and
policies of the discipline program provide oppoityror the life lesson of accountability.

Agents of School Discipline
Classroom/Campus Infractions
All administrators, teachers, classified staff i@d#f maintenance, etc) and coaches are respoifsilyeporting violations of
school rules to the Director of Discipline.

Teachers, staff and coaches will be the first @ déth minor classroomor campus violations by the following steps:
1. Correct the student, preferably after class w@raichool. Contact parent by e-mail or phone.
2.  Write—up the student.
3. Each minor violation earns a 50 minute detentmhe served the same day after school or thewiolg day before
school or after school.
4. For continued misbehavior, the student willréferred to the Director of Discipline either vally or by way of a
Violation report.

Director of Discipline
The Director of Discipline oversees and directsaapects of the Discipline Program and maintaidseipline file on each
student. The Director of Discipline investigatey aeported incidents pertaining to rule violations
« He/ she will document conversations, meetings amdecences relative to the involved student.
e The Director of Discipline may resolve the mattargonally or refer it to be resolved by one or mofehe
following:



Teacher involved
Parent or Guardian
Discipline Review Board
Vice Principal

Principal

Local public authorities

The Director of Disciplinenill make reports, referrals and/or recommendatimnthe Principal. The Director of Discipline
may authorize the immediate suspension of a styzkmding the investigation of a Major Violation.

It is the responsibility of the Director of Discipine to inform the student’s counselor when a studeris suspended so
that teachers may be notified that the student isat allowed make up work.

Discipline Review Board
Discipline Board

The discipline review board normally consists ofeaist 4 faculty members and/or administratorsstulent who must
appear before the board is immediately suspendédem home, pending the Board meeting (at whiehparent or
guardian must be present). Before the board talees, the Dean of Discipline will make every effr contact the parent
(s) or guardian (s) involved and explains the pdoices of the Board. Only parents and or legaldjaas may be present
before the board. The Board is convened as sopnsasble after the infraction at the convenienicihe school. This
Board will recommend what action is to be takerth®/school.

During the process of the Board, the school resettve right to question any students who are irecivm or who have
knowledge of the specific case under review andsthdent may be asked to write a statement. Suestigning and/or the
writing of a statement can take place without tfespnce of the students’ parents or legal guardians

Parents appealing a Board decision must presenteten objective reasons for their appeal in wgitio the Vice Principal.
No legal counsel or other representation is alloateany time and recording of discipline hearingsneetings are never
permitted.

Discipline Board:
1. Vice Principal
2. Principal
3. Two faculty members (chosen by faculty)
4. One faculty member (chosen by student)

Discipline Overview Format:

Overview of the case by Dean

Questions by parents to Board.

Questions by the Committee Members to student.
Parent (s) and student are excused from room.
Members consult and vote.

Board recommendation made to the principal
Decision made and parents are notified.

Letter mailed to parents of decision.

NG RWNE

Archdiocesan Grievance Process
If a student or family wishes to contest the decisif the Discipline Review Board/Principal, theywymappeal through the
Archdiocesan Grievance Process

Discipline Violation Process



A student who accumulates

Five write-ups has a conference with the DirecfdDiscipline and a letter is sent home.

Ten write-ups has a parent conference to deteranirgction plan to encourage the student’s poditreavior;
detention time will be served on Saturday. A lettetailing this action plan and detention conseqgas will be
sent home.

Fifteen write-ups is placed on Disciplinary Probati The Director of Discipline meets with the paseand
student. A follow-up letter is sent home.

Eighteen write-ups is placed on Strict Probatié that time the parents and student meet with Adlstriation, a
contract is determined and an official letter denne.

Twenty write-ups is cause for dismissal or withdaaw

*Students who are involved in extracurricular aitiéas (clubs, production, drama, ASB, sports, eiod who accumulate
ten write-ups will be placed on an Action Plan Once a student is placed on an Action Plan, l#heiis not allowed to

participate in extracurricular activities until tteyms of the Action Plan set forth by the Admiratibn are met.

Disciplinary Violations and Procedures

Violations Incurring One Detention

Detention must be served the following morning:80@m or that afternoon at dismissal for any offttewing:

Tardiness to class

Tardiness to school after the three excused motairties in the year
Class disturbance

Failure to comply with directives

Failure to follow class rules

Not prepared for class: not having books or materia

Throwing objects

Horseplay

Teasing or name-calling
Public display of affection (First Warning)

Use of cell phone/electronic device will be conditer] and parent must come for it (first Violation)
Use of any electronic device during school hours
Dress code violation

Not shaving

Grooming in class

Wearing hoods/hats/sunglasses inside school bg#din
Gum chewing

Unauthorized food/drink in classroom/hallway

Sitting on desks/tables

Riding bikes/skateboards on campus

Not having a hall pass

Other — at the discretion of the administration

Serious Violations
These violations carry a penalty of Three Detention(Saturday Detention possible Suspension)

Public display of affection (Second Warning)
Permanent markers i.e. sharpies, aerosol, etc.t(Mw® permission from teacher/administrator)

Trading lockers
Locker abuse

Failure to serve detention

Class disturbance (continuous)

Insubordination, repeated refusal to comply

Writing on the school’s or another’s property,,ileackpacks, notebooks, books, etc.
Copying (may be a major violation)

Other — at the discretion of the administration




Major Violations
These violations carry a penalty of five or more dentions, parent conference, and automatic suspemsi. Depending
on the circumstances, any of the following couldsbeere violations.

» Disrespect: rude or discourteous behavior towagdsher/administrator/staff/student.

« Willful defiance of authority; insubordination

< Ditching a class or assembly: leaving class withgmrimission or failure to be where teacher hastiiceor given the
student permission to be.

« Copying

* Lying to authority

» Plagiarism/cheating

» Fighting

« Threatening a student or faculty/staff member

» Obscene acts (possession of obscene materials)

e Truancy

» Possession/use of lighters or matches

* Vandalism; property damage

* Verbal abuse of a teacher

« Setting off the fire alarm

« Display or writing satanic or gang symbols

e Computer misuse

» Other — at the discretion of the administration

Severe Violations
A student found guilty of any severe violation shibexpect to be expelled.
« Possession or use of drugs
« Continued willful defiance, disobedience, disrespec
« Possession or use of tobacco or alcohol
* Robbery
e Threatening a student or faculty/staff member
« Hazing
¢ Harassment
» Bullying students
» Fighting
 Theft
« Bomb threats
e Graffiti
» Possession of weapons
e Willful destruction of property

* Assault/Battery

« Gang membership or affiliation

« Knowingly receiving stolen property

» Other — at the discretion of the administration

Classroom Behavior

1. Students are to enter the classroom and be spatpérly. Students would not be opening or clpsivindows,
blinds, sharpening pencils or walking around. Sttslewill be in their seat and on task when the lielgjs,
otherwise unexcused tardy. Students will have thwh materials in class when the bell rings.

2. Students who are detained by another teacher loningt in a note from the teacher. If the studembains to speak
with a teacher who has not initiated the confereti student will be marked an unexcused tardy.

3. All classes will begin with a prayer. Studentdl vie held accountable for respectful silence dwrprayer and
announcements.



4. Students may not engage in any activity whiclvgmés the teacher from teaching or another studemt learning.

5. Homework assignments must be ready to be hamdatthe beginning of class. Students may not edenpomplete
unfinished assignments during class time unlessetheher so advises.

6. No food or drink in the classroom, (except foemg approved in advance by an administrator).

7. All uniform regulations will be enforced. No gmming in class.

8. Students may leave class during an emergencthanconly one at a time with a hall pass.

9. No disrespect, foul language or violent behawiitirbe tolerated.

10.Vandalism and graffiti will not be tolerated.

11. Students will not sit on top of desks, tableputrtheir feet on desks or seats.
Hallway behavior

1. No food or drink.

2. No pushing, shoving, running or jumping.

3. No Slamming lockers.

4. Students are not allowed in the halls at braaich or after school (after 3:00 p.m.)

5. Halls must be clean at all times.
Record of Violations
Records of violations are kept by the Director égdipline. Parents may access their student'siglisary record online at
www.teacherease.cam

It is the parent’s responsibility to beck on the student’s discipline status through
www.teacherease.caor by contacting the Director of Discipline directly.

Detention
Serving Detention
It is the responsibility of the student to serve tletention the same day or the day after the tivnlaoccurred. Detention
time may be served from 7:00 am to 7:50 amthe morning or from 2:35-3:20 p.m. or at dissaisthe day following the
student’s violation. Students pending three oremam-served detention should expect to be suspen8tadents with a
write-up for more than one detention must servé tirae on consecutive days, for example, a stugdmt is late or ignores
this morning/afternoon detention time is automaifcan the list for the next Saturday detentiond&mts who are dismissed
from a detention for violating will be assigned auttic Saturday detention. At least one day’s eotidl be given to a
student who has Saturday detention.

For example, the student who receives a detentidif AIME on Monday can serve it the same day aftdrosl or must
serve the detention on Tuesday before school er afthool. If the student does not show up foemtatn the student must
serve_a three-houtetention during the next scheduled Saturday tieten (Refer to school calendar for Saturday diten
dates)

Any questions about a detention received or disonsabout detention time owed must be taken caweitbfthe Director of
Discipline beforethe assigned detention.

Saturday Detention

When a student has three detentions (for a siriglation or because of an accumulation of unsedeention time), he/she
will serve from 8:00 am to 11:00 am. (Please r&deschool calendar) Students must report to tharyopromptly at 8:00 am
in school uniform or Spirit Dress. Failure to show for Saturday detention will résm “In-school” suspension the
following week (Parents will be notified).

Due Process
A student may choose to contest a detention ihleefgshes, but must follow the procedure listeawel

* If a student contests a detention, he/she shout $peak to the teacher or staff member who is$uedhis
conversation should happen at the end of the dayivate.

* |f the issue is not resolved, the student may rsigaaneeting with the Director of Discipline at twed of the day
whose decision is final.

* |n more serious matters, the Director of Disciplinay convene the Discipline Review Board. In thetting, the




decision of the Principal is final
Suspension

Out of School:
The response to a violation(s) may be suspensicraevh student is removed from school. A parentuardgjan will be
notified immediately.
Please noteThe student is not allowed on campus for any measuil a parent or guardian conference with thee€ior of
Discipline occurs. All assignments during the suspen period will be scored as 0’s or F's. Theik ve no make up work
or extra credit assigned for suspension.

In School:

The response to a violation(s) may be suspensi@nem student is removed from the classroom arwkgla

on “In-house” suspension whereby the student spiredsuspension time on campus. The student is not

allowed back into the classroom until a parentuardian conference with the Director of Disciplmezurs.

Please note:All assignments during the suspension period beliscored as Q's or F's. There will be no makeopkvor
extra credit assigned for suspension.

The consequence of a student being suspendedimgsiibm a school violation(s) may be restrictiororfi certain
extracurricular activitiest the discretion of the administration.

Santa Clara High School policy states that timenissed during a suspension is considered
an unexcused absence. Therefore the studennist allowed any make-up work.

Disciplinary Probation
Disciplinary Probation is the consequence for cargd violations or major violations of school ruéexl serves as a warning
to students and parents.

A student who accumulatesore than 15 detentions in a particular school yeais placed omisciplinary Probation
immediately A student on disciplinary probation is expectedtiow marked improvement in behavior; continumgiolate
school rules places this student in danger of {Sicbation.

Per the student'Action Plan, it is at the discretion of the administration tolpibit the student from any or all
extracurricular activities. Seniors who incur dgitiary probation will lose senior privileges, asefmined by the Director
of Discipline.

The terms of the probation will be thoroughly expdal to the student and parents and there willdodracts signed by all
parties involved.

Strict Probation
Strict probation is reserved for major and sevéoéation of school rules and serves as a seriousing to students and
parents.

A student who accumulatesore than 18 detentions in a particular school yeawill be placed orStrict Probation. A
student on Strict Probation will be removed imméaliafrom any offices held, sports teams, dramaigipation or other
extracurricular activities.

The consequences of Strict Probation will be thghtyiexplained to the student and parents and thidrbe contracts
signed by all parties involved.

A student on Strict Probation who continues toatielschool rules may be asked to immediately wéivdrom Santa Clara
High School or at the next marking period.



With all due consideration, disciplinary actions ae determined by the professional
judgment of the Director of Discipline, Administration or Discipline Review Board and dealt with on aase-by-case
basis.

Restitution
A student may be required to reimburse, repairtberwise compensate the school or an individuatlieft or damage of
school or personal property. California law prasgdthat a parent or guardian may be held liabledfonage to school
property when such damage is the result of vandalis

Dismissal
A student’s attendance at Santa Clara High Schabbg/terminated under two circumstances:

If, after exhausting the steps of the disciplinegedure there is no improvement in a student's\iehaas determined
by the Director of Discipline, the Discipline RewidBoard may recommend to the Principal that thdestiibe
dismissed.

If a student commits a serious violation of schuoes, the Discipline Review Board may recommenthé&oPrincipal
that the student be dismissed. Expulsion will lvoréed on the student’s transcript.

Policies Related to Discipline

Actions/Attitudes of Parents, Guardians or Others

The son or daughter of any parent or guardianfteergerson who upbraids, insults or abuses amentuteacher, staff
member or administrator of the school is eligitdewithdraw from the school. If the person is itestd or abused by any
person on school premises, in public ways adjatretiite school or at another place where the péssassigned, the abusers
son or daughter is eligible for withdrawal. Undermal circumstances a student is not to be depife Catholic
education on grounds relating to the actions/aktisuof parents; it is recognized, however, thatuation could arise in
which the uncooperative or disruptive attitude afgmts might so diminish the effectiveness of ttecation process that
continuation of the student in the school may bedssible. Parents whose behavior at school aetivigspecially athletic
activities) is not consistent with the Catholic Btian philosophy of the school may be asked byptirecipal or other
administrator to refrain from such behavior. Repdaefusal to comply with such request may resulemoval of student
from school.

Assault, Battery or Threat

Assault, battery or any threat of force or violedaected toward any school personnel or studeohésof the offenses for
which a student may face expulsion or suspensi@hen we become aware of any threat or force oewie directed
toward any school personnel or student, the folgwsteps are taken:

Student is removed from the classroom

Parents are notified

Police is notified

Student suspended from school until a decisiorbeareached

Investigation ensues

Decision is made.

oukwnE

Accountability
A student will be held accountable for misconddigting school activities either as a spectatorsoa garticipant while on
school grounds, during any school-sponsored agtiritthe Santa Clara High School campus or at anaithool.

Backpacks

Students may not write on, color, do art work ogirtiown backpack or another student’'s. Studenfish&irequired to get a
new backpackf it has been altered. Backpacks must be remoweihgl class time and placed under the desk, orptace
designated by the instructor. Writing or markingamother’s personal property will result in a détam

School Searches
Santa Clara High School administrators have thporesibility to protect the health and safety ofdets and to maintain



order on school premises and at school activiti®s. occasion, it may become necessary for a satitiolal to conduct a
search of a student’s property. Even though searehe conducted by necessity without warrantseléngpnary evaluation
will be made with regard to the student's righptivacy in a given situation.

Whenever practical and/or appropriate, the studdéhbe interviewed in the presence of an adultnegs prior to the search.
Searches are conducted only under REASONABLE SUEMChat they will result in the confiscation of dem that
would be disruptive to the education process a Hanger to the health and safety of students.

Santa Clara High School reserves the right to sealncthe student’s person or possessions. All searchase conducted
by an Administrator accompanied by an adult withess A search may include a student’s locker, backp&c purse,
pockets, cell phone, car, and/or any area of the 8&a Clara High School campus where it is suspectdtiat contraband
may behidden or there is any danger to the health and safy of students.If a student refuses to comply with a search
of personal property, school officials have the rilgt to request assistance from a peace officer.

When a search results in confiscation:
» Parents or guardians are notified by phone as aseseasonably possible;
» Appropriate school disciplinary procedures ardated.
« Appropriate support groups, including public laviagnement agencies, are consulted.

Drugs and Alcohol
Santa Clara High School operates undeem tolerancepolicy for drugs and alcohol. Students violatihis policy are
subject to dismissal.

If students are found or thought to be either isgession of or under the influence of drugs andloohol , or there are
grounds for reasonable suspicion that a studentising drugs, parents or guardians must meet imnedgiavith
Administration.

Gangs
Any student who professes membership in a gangubligy displays support for membership in gangd b€ asked to
withdraw from Santa Clara High School.

Graffiti

Any person who leaves graffiti marks on the schp@mises, public property, or on the belongingsotifers will be
prosecuted to the fullest extent of the law andittg®n will be required. If any Santa Clara statl should so act, assist or
be present during such defacement he or she wittdpgired to immediately withdraw from Santa Cleigh School.

Cell Phones

Cell phones may not basible or heard during school hours. They are to be turned mft et on silent or vibrate) and are
best stored in a locked locker where they remaiindiuthe entire school day, including break andcchun Students may not
check their phones during the day nor use any phoration, i.e. texting or checking the time.

*First time cell phone violation will receive a deention and the cell phone will be confiscated; a pant must come to
retrieve the cell phone.

*Second violation, the student receives a Saturdagetention; the cell phone is confiscated and is ithe possession of
the Director of Discipline until a parent or guardian comes to retrieve it.

*Third cell phone violation will result in an “In s chool suspension”, in addition, the cell phone wilbe retained by the
school for one week. After one week, the parent rgacome to retrieve the cell phone. All confiscatedell phones are
subject to search by the Administration.

In the case of an emergency, the student may dbetaffice or to the Vice Principal and ask to tise school phone.
Parents with messages for students are asked thealchool office, not the student’s cell phone.



Other Electronic Devices

Electronic devices such as MP3 players, laptop ctenp, portable game systems, digital camerastantike mayNOT be
brought to school for any reason unless approveadirance by the Director of Discipline (E.C. 48%)1. If seen, the
student receives a detention and the device widdrdgiscated and must be picked up by a parentiardign.

Unauthorized Internet Usage

It is unacceptable to use the Santa Clara High @ctame, initials, logo, or pictures of staff, stnds, the school or school
activities with anything that is degrading, lewldkeatening or violent. Deliberately establishingimtaining, participating in
or posting on unauthorized Internet web sites gnduere else, may result in serious disciplinaryaacfrom forfeiture of
usage privileges up to and including expulsion.

Unacceptable uses of school or home computersdechut are not limited to:
Sending, displaying or downloading offensive messawy pictures;
Using obscene language;

Harassing, insulting or threatening others;

Violating copyright laws;

Using another person’s log-on and/or password;
Trespassing in other’s folder, work or files;

Revealing another’s personal phone number, naraddress.

Students and parents alike need to be aware gidtemtial danger in the use of social networkingssisuch as
myspace.com.

Dress Code
The Administration reserves the right to determinewhat is appropriate in a student’s dress, access@s, hairstyle or
general appearance. Further, the Administration reerves the right
e torequest that a student change attire
e to regulate against certain fashions
* to confiscate any objectionable items when they deenecessary. At no time is any bizarre, immodest or
oversized type of apparel permitted.

Dress and grooming regulations are based on Gimistiodesty, appropriateness for school, cleanlimesgness, and safety.

Regulations concerning student dress before ard sthool:
e Once students arrive on campus in the morning, thest be in their Santa Clara High School uniforms.

* After school, students remain in their uniformghery may change into SC spirit athletic wear.

* Athletes are permitted to change into SC practiteeafter school.
« Clothes must be worn appropriately at all times étered or modified styles will be allowed).

* No gang affiliated visible undergarments or iteragmed inappropriate.

Listed below are specific rules for dress and griogm These rules are to be observed by all stesdgmon arrival at school,
while at school or at any school function, unleggowise specified by the Administration. If a statlis unclear as to the
appropriateness of certain attire, the studentldhefrain from wearing it until he/she checks wiitie Director of Discipline
as to whether or not it is appropriate for school.

Uniform regulations are in force on all school dagsluding field trips, unless otherwise authod4®y the Administration.
The following regulations apply taLL students:

Shirts
* White, dress, collar shirt (short or long sleev@)Grades: 9, 10, 11

* Seniors ONLY may wear the Dennis Uniform blue polo with the Sd@o. Seniors may wear a dark t-shirt under
the polo



A plain short sleeverhite crew neck t-shirt must be worn under the unifohints
No long sleeved t-shirts or thermals may be worhenrthe short sleeve shirt.
Shirt must be buttoned appropriately ahetked in at all times

No oversized shirts; no shirts that are too tighfioom fitting.

Pants/Walking Shorts

Any Navy blue okhaki twill pants and walking shorts without patch pockets.
Dockers or Dickies may be worn if they are the satgke and color as Dennis Uniform

No low rise, denim, lycra or cargo pants.

Walking shorts - no shorter than 4 inches ahitrecknee
No baggy or tight fitting pants/shorts

Pants/shorts must be in good conditioclean and without tears, tatters, fringe, codmiefs or patches.
Pants/shorts must be worn at the waist and be hémsméhat they do not fall over the shoe

Must be worn at all times
Socks must beolid colorsin the following: navy, black, white or tan
No athletic team socks, sport logos or offensivegtes.

Leather, canvas, or athletic shoes must be woatl ames
Shoes requiring laces must be tied (not tucked imder)

No slipper-like or house shoes
No Shoes with Heels

No sandals, opetoed shoes, or backless shoes

Outer Wear
The following is theonly approved/acceptable outerwear for school:

Santa Clara High School (Dennis Uniforjatkets or sweatshirts in navy
(Sweatshirts may be zipped with thessidol l0go)
A navy crewneck sweatshirt with the word SAINTSrhased from the school/ boosters)
SC letterman jackets may be worn
Hooded sweatshirts are not permitted during schoots. (8:00 a.m.-2:25 p.m.)

No Pro/College/Team-affiliated clothing may be worn

S.C. beanies are permitted outside only.
Scarves are permitted but must be solid and un-patrned.

Sunglasses

May not be worrat any time

Head Gear

No baseball caps (including SC caps), hats, bandaeasjes or other head wear may be worn.
S.C. caps may be worn if part of the spirit paftier school.

Scarves are never permitted as head gear.

Piercing and Tattoos
Body piercing and tattooing (including temporaritdas) of all kinds are deemed as inappropriate.
If a piercing is on a body part that is normallgikile, the student will be asked to remove it.
A tattoo cannot be visible. Students may not vigsard-Aids or other material to cover piercing dtdas.

Plug earrings are not permitted.




Santa Clara Young Men
The following are specific regulations which appythe Santa Clara young men only:
Belts
¢ If worn, Belts must fit at the waist appropriately
* No long or studded belts are permitted.
< Only plain belt buckles, without designs or insagiare permitted.
* No chains

Grooming/Hair
* Hair is to be of natural, solid color, neat anchale

* Must be cut above the ear; above the eyebrow; ath@veollar in back.

* Must be in moderate length (Must not be top heavy)

* No exaggerated hairstyles (limited use of gelsémaiay)

¢ Students must be clean shaven (will need to psechaazor for a fee of $2.00 if not clean shaven)

« No mustaches/beards; eyebrows must be unaltered
« Sideburns may not extend below the ear and mubtneider than one inch

Jewelry
* No earrings may be worn (tape or band-aids mayeatorn over an earring)

Santa Clara Young Women
The following are specific regulations which appiythe Santa Clara young women only:
Skirts/Shorts
« Dennis Uniform Blackwatch Plaid Skirt
« Dennis Uniform Blackwatch Plaid Skorts w/tabs mawimrn
« Skirts may be no shorter than 4” above knee
Upon first violation of skirt length regulation, girls will be required to wear uniform pants for one week; for a
second violation, one month; a third violation meas pants for the rest of the school year.

Socks
* Socks must beolid and un-patternedin the following colors: navy, black, white or tan
* Navy or black tights are allowed, but must covetfd@ights are to be free from holes or runs.

* Leggings must be solid and un-patterned. NO LACE).

Hair/Make-up

» Hair is to be of a natural, solid color, neat atehn
* Exaggerated hairstyles or make-up ao¢allowed
e Make-up must be moderate

Jewelry

» One piercing each ear (lobe only) for earrings otlerate size/length may be worn.
* No plug earrings

* No earning can be larger than 1 inch.

Dress Uniform
Students will wear dress uniform on all Mass dayd for special events/assemblies as designatethiédoyadministration.
These dates will be published on the school calenda
Dress uniform is defined as follows:

For Santa Clara Young Men
¢ Regulation pants (no shorts)




* White collar shirt (long or short sleeves)
* AnS.C.tie

¢ Optional SC sweater vest
+ Belts must be brown, tan, blue or black

For Santa Clara Young Women
¢ Regulation and full length pants with a belt orskino shorts)
* White collar blouse (long or short sleeves)
* Either S.C. sweater vest OR the S.C. sweater
* Optional S.C. tie
* Socks, tights and leggings must be solid colonsgbhavy, black) and un-patterned.

Friday Spirit Dress
Spirit dress is a privilege, not a right and may bavorn on Friday’s only:

* Blue jeans only (pants) in good condition (without holes or pashtatters, fringe) may be worn.
* No black jeansno jean shorts, no Cargo shoms,jean skirts.

® S.C. attire may be worn (team shirt, spirit weahirt, booster shirt, Class t-shirt)

* No CIF or club/tournament weawnly SC-approved wear

® OQOuterweamust be a Santa Clara jacket or sweatshirt
* Regular school day dress may also be worn
» Hooded sweatshirts are not permitted during schoaofs.

® Spirit Dress violations will result in loss of future dress privileges.
A reminder: Friday is Spirit Dress day, not free dess.

SECTION VII: ATTENDANCE POLICIES
Students attending Santa Clara High School areesuty) the California State Laws on Compulsory Fithe Education.
The school is obliged to enforce these laws. Pararm likewise obliged by California State Lawetsure that their student
is in attendance at school when it is in session.

Absence

Absence is defined as non-attendance at classessecheol is in session. Excused absences arelawsand require a
parent note upon return to school.
The following reasons constitute a legitimatercused absenc&om school:

* Valid lliness. A parent may be requested to provigslical verification.

e Attendance at funeral services for family members.

e Quarantine directed by a County or City Health €idfi.

< An emergency or special set of circumstances judgeslfficient cause by school authorities. Thadfsal

should be notified of the circumstances immediately

Unexcused Absences
« All other absences taken with permission of theept, but not that of the school. This includesifiam
vacations, trips, etc. Such absence counts tovesssive absence.
Whether the absence is excused or unexcgaedents may not miss more than 12 days/clasessionsn a semester
without the possible penalty of reduced credit.
Teachers may give make-up work for excused absenoasly.

Truancy: (See truancy policy)
Truancy is defined as absence from school wittheeischool nor parental knowledge and/or consent.

Excessive Absence



A student who misses 12 class sessions in a semesta particular course or for all courses,asgidered to be excessively
absent. This student is in danger of losing acadeneidit for the course(s) in which the absencesiwed. Parents and
students will be notified in writing after the sard reaches theighth absence to any course(s). A student with excessiv
absences should also expect to loose extracunriptilaleges for the rest of the quarter, semestegrear.

Absence Procedures
. Parents must notify the Attendance Office befo®&m if a student will be absent.
i When the student returns to school after an abséecer she must turn in a written note signedhiay t

parent or guardian explaining the reason for alessémthe Attendance Office (. The Attendance Sacyetill then
issue a readmit slip to the student.

. Students will be readmitted to class upon presemtatf the readmit slip. Each teacher will sign #tie. At
the end of the day, the slip will be returned te gitendance Office.
. Students who become ill or must leave school dutiegschool day for any reason must obtain peromissi

(Off-Campus Permit) from the Attendance Office. Hitendance Secretary must notify parents or gaasdand
make proper arrangements. Only those persons listéde Emergency Card are permitted to sign eusthdents.

. Students requesting dismissal for a doctor’s agp@nt or court appointment must come to school with
note from a parent or guardian requesting earlyidisal. If approved, the student will be given &fCampus
Permit. The student must return to school afteraghpointment with the signed Off-Campus permitfitbe doctor or
court authority to gain an Excused Re-Admit to €la&/ithout proper verification the student will gigen an
Unexcused Re-Admit to class.

. Students with their own vehicles are required to rport to the Attendance Office before leaving
campus for any reason and must follow all rules andegulations regarding attendance.

Participation in School Activities and Athletics
Students who wish to participate in or attend aftgrachool/evening activity of any kind on a pewtar day must be in
school at least 4 full periods (excluding lunchf)the game or activity is on a Saturday or Sundhig obligation must be
fulfilled on the previous Friday. Exceptions mhg made for extenuating circumstances, with therayap of the
Principal or Vice Principal.
Tardiness Policies
Tardiness is defined as arriving in any class dfterbell for the start of class has rung.

Morning Tardy
Students who are not in their assigned seats wiesfirst period bell rings are considered tardgadbool.
» These students are to be sent to the AttendandeeQdir a tardy re-admit slip.
. Students who are 15 minutes or more late tm@er are considered absent for that period andathsence
counts towards the permitted 12 absences periclassemester.

¢ School policy allows every studetfiree excused morning tardies (in the year, not per stameregardless of the
reason for the tardiness.

» A student with excessive tardy’s to school shoutgeet to loose extracurricular privileges such lag, not
limited to school events, sport functions, ASB,i€Hf field trips, clubs, etc.

» Every subsequent tardy is unexcused, and the studlébe required to serve detention time.

e Ordinarily, morning tardies will not count towardksciplinary probation; however, a student with laonic
morning tardy problem may be placed under contsg¢he Director of Discipline.

Tardy to Class during the School Day
A student is considered tardy to class if not is'fer assigned seat, with all the materials neéaledass when the second
bell begins to ring, marking the start of class.
e The teacher will mark the student tardy.
» Astudent who is tardy to class receives a detenptioch detentions count towards disciplinary ptioba
» A student with excessive tardy’s to class shouloeekxto lose extracurricular privileges such as,nmt limited to
school events, sport functions, ASB, Office, fitgigs, clubs, etc.
» If the student comes to class more than five metdedy, the teacher must send the student to ttemdance
Office for an unexcused re-admit slip.



Absence for Special Circumstances/Vacations
The Administration of Santa Clara High School stygrdiscourages parents/guardians from withdraviregr students from
school for vacations or family trips during the sohyear. Parents/guardians are urged to plantieasaduring regular
school vacation periods which are published orst®ol calendar.

If a student must be absent for a period of timer(8ore consecutive days) for a reason other thamxcused absences
listed above, a formal written request must be stibchto the Vice Principal by the parents or giend at least five school
days in advance from the intended absence. llisence is excuse, the student may make up histhkr If the absence is
not approved and the family decides to continuda wie scheduled absence the missed dély$e considered unexcused
and there is no make up work allowed.
» Students are not allowed to leave campus duringnaisiges, rallies or masses unless written or vepbamission is
communicated at least a day in advance from papesitendance office.

College Visits and Military Service Recruitment
Seniors are encouraged to attend college visit.daysiaximum of two additional days is permitted fniors to visit
college campuses or military service organizati@eniors having appointments with military servécganizations or taking
the college visit days must submit a request tovilse Principal in writing at least one week in adee of the absence to be
deemed excused from school.

Excursions/Field Trips
Students may participate in educational excursantksfield trips related to the content of courdadisd.
Permission, in writing, must be obtained from agp&ior guardian BEFORE a student may be allowed to
participate. The means of transportation is tinbkided on the permission form. The school presid
supervision and all school rules are enforced eh $ups. Field trips and educational excursiorsa
privilege, not a right. .
The school may withdraw this privilegefrom an individual student for academic or disciplnary reasons.

Field trips not sponsored by Santa Clara High Stremuire that a parent or guardian note be subohidt least one week in
advance of the absence to be deemed excused flmulsc

Truancy

Truancy is defined as absence from school whermerethe school nor the parent knows the studerftisrgabouts or has
given permission for the absence. Examples ohtryare as follows:

e The student arrives on campus but then leaves wiithifice or written parental permission for theyda part of a

day.

¢ Once a student arrives on campus in the mornirighenust remain on campus

e The student leaves school before the end of thevithput permission from the Attendance Office.
A student who is truant is subject to suspensioohation, restriction or expulsion.
No make up work is allowed for a truant student.

Ditching
Ditching includes any absence from class/assemiilyout the express permission of the teacher cadministrator. If a
teacher has directed a student to be in a certate @uring the class period, failure to complytbe part of the student
constitutes ditching. A student who ditches aslaisassembly is subject to suspension, probatéstriction and no make
up work will be permitted.

Ditch Day
Santa Clara High School DOES NOT CONDONE a ditch. ddnis activity is considered an unexcused abseBtients
participating in a Ditch Day should expect disaiplly consequences and loss of privileges.

Release of a Minor to a Peace Officer
Peace officers have the right, during the schogl @ interview students who are suspects or wiees School officials
may not hinder the release of a student for thipg@ae, or any legitimate law enforcement purpo&eproper standard of
care will be used if the student is taken fromgbkool grounds.



When a student is taken into police custody andxem from the school during school hours, schoosqranel will inform
the parents/guardians and will maintain a recordhef circumstances. In the case of suspected elfilse, parental
notification is the responsibility of the police.

SECTION VIII: GENERAL RULES AND PROCEDURES
Emergency Forms
In case of an accident or serious illness, the dci® unable to get medical help for a student woiththe proper
authorization. Emergency Forms are issued atelgenhing of each school year. It is essential thatEmergency Forms be
filled out completely including persons who maydoesitacted when it is not possible to reach a pareguardian.

If there is a change of address or telephone numbeluring the school year, the school must be notifieimmediately.
Emergency Forms are kept on file in the Attendabffece.

Campus Hours
Santa Clara High School is a closed campus. Fetysefasons the following rules have been deteminine

1. Students should not be dropped off for schoablge7:00 A.M Monday through Friday.

2. Unless a student is involved in an extracurricalgivity, a sport, he or she should be off camipy8:30 pm or one
half hour after dismissal.

3. Halls will be closed at 3:00 p.m. on a reguldrost day and a half hour after dismissal on a spechedule day.

4. Students involved in after-school activities ddomnake sure that they take the books needed forelmrk from
their lockers at the end of the dagfore going to their after-school activity.

Library
The Library is open from 7:00AM to 4:00PM each sutay. Food and drinks are not allowed in thealip at any time.

Lockers
Each student is assigned a locker for storage @f$and personal property.

* Due to safety reasons, students may not changer®ck use another students locker without expdegeamission
of the Dean of Discipline. Students who angnib guilty will be reprimanded.
« The student is expected to protect his/her belagyby keeping the locker combination private and
checking to make sure the lock is secure.
« Students are forbidden from writing, kicking, pumghor damaging lockers. Student found guiltydofng so, will
result in serious disciplinary consequences.
* Only locks purchased from the Santa Clara bookstcegoermittedany other lock will be
cut and removed
= Stickers and decals are not permitted on or irdbleers.
All lockers are the property of Santa Clara Higih&d and are not the personal property of the sttjdieerefore school
authorities have the right to inspect.

Personal Property
Students are discouraged from bringing large ansoohtash and/or valuable or expensive personglepty to school. If it
is necessary to do so on occasion, valuables mahdeked in at the Main Office. When paying fekmce bids, etc., it is
recommended that students PAY BY CHECK.

Under no circumstances can the school be held acceaable for lost or stolen money, or other valuablesincluding
textbooks, electronic devices or cell phones. I$ ithe responsibility of the student to properly take care of personal
property at all times.

Hall Passes
Students are not permitted in the halls duringsctsesiods unless they are accompanied by a teackawve a Hall Pass from
an authorized staff member. Failure to preserllgplass may result in disciplinary consequences.



Lunch
During lunch time, the following are to be observed
« Lunch is to be eaten in designated areas only.
« Students are not allowed in the halls during lunctess they are attending a club meeting.
< During inclement weather all classes will eat luntithe Coach Cvijanovich Gym.
« Students are to be respectful to any addition#fl wiarking during the lunch period.
e Students are expected to clean up after themselves.
« ONLY those purchasing food should be in the lunckd.

* No outside foodmay be delivered.

* Lunch lines should be single file, not groups ofignts clustered together.
» After buying lunch, students are to go directlyttie lunch area.

« Students are to remain in the lunch area untibtierings.

* The cafeteria provides food for purchase at bremklanch. Students are expected to bring their foed to
school or use the cafeteria services. Thezefmarents may not drop off lunches in the parki@r in the main
office.

¢ Students may not go to the parking lot at lunchreak without permission.
* Reminder: Cell phones aNOT ALLOWED during school hours.

Gum/Food/Drink
Food and drink will be allowed in the specifiediegtareas only.
Any violation of this rule will be handled througliscipline procedures.
Gum chewing is not allowed on campus at ariyne.

Assemblies/Rallies
Students will be seated by grade level and willaenseated until dismissed.

Assemblies are formal gatherings of the studenybduring assemblies, students will behave ingorapriate manner and
show courtesy to all speakers.

Rallies are a time for students to show their stispait by cheering along with the cheerleaderd ahanting during the
class competitions. During rallies, students Wwihave in an appropriate manner and show courtesyl speakers and
performances.

Liturgies
During the year the Campus Minister plan Recortiliaservices and a variety of liturgical celebwas including Mass in
which the entire student body participates.

All students are expected to participate approgiyand reverently, conducting themselves with prapspect
for the liturgy.

In keeping with the guidelines of the Catholic Gityronly Catholic students are permitted to receive
Communion; non-Catholics may be invited up by thHegt to receive a blessing if they wish.

Dances and Social Events
Behavior at dances and social events should beciord with Christian rules of conductPléase refer to school dance

policy).
Dances are school-sponsored activities at whictebdlvant school regulations are applicable.

Only seniors, juniors and sophomores who have ragdrior permission from their parents or guaisleand the
Vice Principal may invite non-Santa Clara studémdate dances. A guest pass must be obtained.
Freshmen are not permitted to request guest passes.



Guest passes for non-Santa Clara students mugttbi@ed and turned in by a stated deadline foragbr
by the Vice Principal.

* All guests must be under 21 years of age.

« All guests must have a signed contract turnedtimtdDirector of Activities.

e Picture ID is required at the door for all guests.

e Students must accompany their guest through thiares# to the dance.

* Guests and their conduate the responsibility of the Santa Clara student.

Dances are ordinarily scheduled from 7:00 - 10:D0@ors close at 7:30 and open again at 9:30.
All students must be picked up from the dance bga@m.

All school rules regarding attending extracurricidativities apply to school dances

Students and parents are reminded that studemd fatnoncompliance of the school dress code faces
will be asked to leave the dance and no admissagmpnt will be refunded. If a student is asketbave, a
parent or guardian will be notified

Freshmen are not permitted to attend the Prom.

Parking Lot
The following rules are always in effect pertainboghe school parking lots:

* The speed limit in the parking lots is 5 MPH and\8H on the adjoining streets. Parents and studgertexpected to
obey these speed limits.
Once a student-driver arrives on campus he/shepscéed to exit the car and go immediately intostizool.
Likewise, at dismissal students may not go to tbais until they are ready to leave.
The parking lot is off-limits toall students during school hours except when permmissso given by an
Administrator.
Lingering in the parking lots after the Warning Balthe morning is not allowed.
* Parking in an unauthorized areapsohibited at all times. Unauthorized areas are: unmarked parkpages,
handicapped spaces, and the area in front of tiéqra
e The area in front of the orange cones is for drifaod pick-up only.
Violation of these rules will result in disciplinary measures and/or loss of a student’s parking lotrjvileges.

| Santa Clara High School is not responsible forrgy theft, damage or vandalism of cars in the parkig lots. ]

Parking Permits
All students who drive a car to school must reqaestudent parking permit from the Assistant Ppati
« Avalid California Driver’'s License and proof ofsarance must be presented to obtain the parkirg pas
e Only those students who have submitted all docuatiemt and have an S.C. parking decal are perniittedive to
school.

* Parking Permitsnust be displayed on the dashboard or rear view matail times while vehicles are in the school
parking lot.

* Replacement of a lost permit is $10.00.

Student Drivers and Carpooling
As of January 2006, California Vehicle Code 1281éx@ends the period of time from six months to pear that a driver,
under the age of 18, may not transport passengeles age 20, unless accompanied by a parent odignaa licensed
driver 25 years of age or older, or a licensedestified driving instructor.
This new law will affect every provisional drivessued a driver license since January 1, 2005.o%igional driver who
previously completed the six-month restriction parwill be required to observe the no-passengéricgsn until the end of
the first year as a licensed driver or until reaghl8 years of age.



Drivers who are 18 years old or whose restrictiomgan more than 12 months ago may transport passeng
Santa Clara High School requires full compliance vth this new DMV law.

Skateboards/Skates/Bicycles
Skateboards, skates, bicycles, etc. may be ridusatiool.
« Students are expected to carry, not ride, skatelsaaice they arrive on the campus parking lot
« Skateboards, skates, bikes are not to be riddeampus at anytime. If ridden on campus the itethbei
confiscated and must be picked up by a parent armdjan

Visitors
Santa Clara High School is a closed campus.
All visitors must sign in at the Main Office. Naitors are allowed on campus or n the parkingikbiout prior permission from the
Principal, Vice Principal, or other administratoraduty. Students are not permitted to have notaSzlara students as visitors in their
classes. If an exception is needed, the studesttspeak to the Principal or Vice Principal wetdvance of the proposed visit.

Work Permits
State law requires that students under 18 yeaegefwho plan to work must obtain a work permit. phgations may be
obtained in the Main Office. Work permits will nbe granted to any student with a G.P.A. lower theéh0. California
State labor Law prohibits students under 18 fromkimg more than four hours on a school day. Theyot work between
the hours of 10:00pm and 5:00am on school daysfraor 12:30am to 5:00am on weekends.

Textbooks
Textbooks are purchased online. Information cafotsed on the Santa Clara website.

Insurance
The Student Accident Insurance Program is providedll students in Archdiocesan and Parish hidiosts. This
insurance isecondaryto any other medical coverage carried by parentgiardians.
This program assists only with medical expensesried because of accidental bodily injury sustaimgdtudents while
attending school, while traveling to and from sdhoo while participating in a solely school-sporesd and supervised
activity. A written account of such an accidentsinioe filed in the Bookkeeping Office.

All students who participate in football are re@uito carry additional insurance made available tghotine Athletic
Department

Health and Safety
Santa Clara High School does not provide any hedakting programs such as audio, visual and démspkection. If a
condition seems to exist, parents/guardians withdtified and asked to take their student to th@@priate doctor or dentist.

All freshmen must have a physical on file in orttetake Physical Education. All students must hayearly physical form
on file to participate in any athletic program;stfiorm must be on file in the Athletic Office bedoa student is eligible for
tryouts or to begin practices.

Only minor and very basic first aid may be admanistl to students; no secondary treatment, suchaging or removing
bandages may be administered. No medicine of amy, kncluding aspirin, may be given to studentshaiit written
permission from parents or guardians. Forms argadl@ in the Attendance Office for the dispensatid medicines.

A student who has been absent from school becduseeported communicable disease must have a pessned by the
Public Health Department or a physician or nurdereehe or she is re-admitted to school.

The Principal may re-admit a student who has bé=erg due to a non-reportable communicable disgade as Chicken
Pox, German measles and Influenza.

Emergency Procedures
Fire Drills
Periodically, fire drills are held under the supsion of the Principal, Director of Activities, \cPrincipal or the Fire
Department. Diagrams of exits are posted in eladsmom. During the fire drill, all are expectedbserve silence, and



move quickly and in an orderly fashion to the assijarea.

Earthquake

In the event of an earthquake, the students wilgiven the DROP command. Inside the school bujdinprotective
position should be taken under desks or tables baitks toward windows. All should drop to theirks, grab hold of a
table or desk leg, close their eyes, bury headsamns, and thus make their bodies as small arctodgepossible.

In the event of a serious quake causing major dart@uildings, roads and utilities, students wélinain on campus and be
kept in a safe area at the school until picked yithkir parents/guardians or another adult listedhe student’s Emergency
Form. The pick-up point will be located at the tfoal| field gate on "C" Street near the corner©f &nd Laurel Streets.

SECTION IX: GENERAL POLICIES AND REGULATIONS

Public Show of Affection
Santa Clara High School students are not perméttgdpublic displays of affection, including but imited to, hand
holding, cuddling, touching, etc. Failure to coynplith the schools (Public Display of Affection pxyf) will result in
serious disciplinary consequences.

Verbal or Written Confidences
Teachers, counselors, retreat leaders and otheplspersonnel will respect the verbal or writtemiidences of students,
except in cases where the health or safety ofttieest or others in involved.

Controversial Issues
A controversial issue is defined as any religiausyal, social or political topic or position abouhich there are differing
opinions among recognized theologians, moralistsias scientists or religious leaders. Positioast@ary to the definitive
doctrine of the Church or the official teaching tbé magisterium are beyond the definition of higho®l curriculum.
Therefore, controversial issues are those unreddiwgics that remain open to free discussion ammoature and informed
members of the Church community.

The following principles must be considered in dealvith controversial issues:

1. Catholics are committed to the teaching of thar€hin clear matters of faith and morals. We aefree to suspend
judgment about or to reject the fundamental tearbinthe faith. A discussion on such matters, tloamnot truly be
open-ended; it must be directed so that it is imoany with the teachings of the Church. The aléwe positions in
widely controversial issues can, of course, begmesl for analysis, but the age and maturity ofsttuglent group
must be considered.

2. In presenting any legitimate issues of controuetee following guidelines should be observed.

a. Before the planned discussion of controversgalds in the classroom, the Principal must be edtifi

b. Specific controversial topics, which are pertiném a specific course of study are to be includedhe
instructional syllabus and subject to review by Bimcipal and the department chairperson.

c. If the topic requires it, or if it would be apprtate or prudent to do so, parents/guardians shioellinformed in
a reasonable manner about presentation of consialer more sensitivessues in the instructional program.
(e.g. HIV/AIDS instruction, sex education).

d. Significant problems should be stated and diszligs terms suited to the maturity level of thehesis and their
capacity for understanding concepts and values.

e. An atmosphere free from bias and prejudice shibellichaintained.

f. Differing points of view should Ipeesented with dignity and fairness.
g. The status of the teacher's position should eatded to advocate partisan opinions.
h. The Principal and department chairperson abe tiully informed of any parental or community
reaction to the handling oflsigsues.

Harassment Policy
Santa Clara High School is committed to providirigaxning environment that is free from harassnireany form.
Harassment of any student by any other studentnayloyee, religious personnel or priest is praaihi The school will



treat allegations of harassment seriously andreillew and investigate such allegations in a proemfidential and
thorough manner.

A charge of harassment shall not, in and of itsedate the presumption of wrongdoing. Howeverstaiitiated acts of
harassment will result in disciplinary action, opaind including dismissal. Students found to hded false or frivolous
charges will also be subject to disciplinary actiop to and including dismissal.

Filing and Investigating a Harassment Claim
The following procedures must be followed for fijiand investigating a harassment claim:

1. The student may first choose to tell the indialdoausing the harassment that his or her condueffénsive and
must stop. If the objectionable behavior doesamaise immediately, the student must report thesharant to the
Principal, or to a teacher who will report it toetlrincipal. If the Principal is the subject of thkegation, the
Regional Supervisor of the Department of Catholichddls, Los Angeles Archdiocesshould be notified.
Additionally, in the case of sexual harassmentallions, the student is free to raise the issule anbther same sex
administrator if he or she prefers to do so.

2. The student alleging harassment will be askeccdmplete a formal, written complaint. The claimllwbe
investigated thoroughly, involving only the necegsparties. Confidentiality will be maintained asuch as
possible.

3. The investigation will include a meeting with therson alleged to have harassed, sharing withptirabn the nature
of the allegations as well as the name of the pebsmging the allegations. If appropriate, theeg#ld harasser will
be placed on administrative leave during the coafdbe investigation.

4. Once the facts of the case have been gatheee®rihcipal, in consultation with the Regional Swsor, and in the
case of a parish school, with the pastor, will decivhat, if any, disciplinary action is warrant8dhe disciplinary
action will relate to the nature, context, and @esness of the harassment and can include alpdisaiy actions up
to and including immediate termination.

5. If the complaint is against a non-employee or-smmlent, such as a parent, parishioner, volurdeeendor, the
school will take steps, within its power, to inugate and eliminate the problem.

HIV/AIDS
The Archdiocese of Los Angeles has accepted théetliBtates Bishops’ statement "The Many Faces DISAIA Gospel
Response" as adapted for use within the Archdioc&kés document states:
“Infection with AIDS in and of itself should not eereason to exclude students from any Catholimettary or
secondary school, religious education program stitirtion of higher learning. However, alternateieational and
catechetical arrangements may be made for infestiedients whose behavior has been shown to be a&déng
others.

HIV/AIDS is not spread by casual, everyday contatherefore, barring special circumstances, stidesio are
infected with HIV/AIDS will be admitted to our elemtary and secondary schools. Usually, these stsidee
entitled to all rights and services accorded t@p#tudents. Decisions about any change in theagidmal program
of a student who is infected with HIV/AIDS will eade on a case-by-case basis. Each situatiomeviinalyzed
and responded to as required by its particularsfachny decision will take into account Christiaoncern and
compassion, community health and well-being, axddidual privacy and needs.

The schools will undertake an educational efforirtiorm staff, students, and parents about Acquirachune
Deficiency Syndrome (AIDS). This educational effaill inform people concerning the nature of Hikféction,
including how it is and how it is not spread acdogdto current scientific evidence; school poliaydgprocedures
related to students with diseases such as HIV tiofecresources for obtaining additional informatior assistance;
and procedures to prevent the spread of all comrabile diseases at the school.”

Drugs and Alcohol



Students who seek help for a drug or alcohol-rdlateblem from the Administration or faculty wilelgiven support and
guidance to defeat the problem. Santa Clara Hidto&awill work with families to free a student frosubstance abuse. This
would include required counseling.

However, students who do not seek prior help aadjailty of the use, possession or distributionlefys or alcohol will be
liable to immediate expulsion. Santa Clara considebstance abuse an extremely serious moral asonaé problem. This
rule will be strictly enforced. The Santa Clara Adistration may require a test for illegal subs&agy time it suspects a
student may be involved in drugs or other illegddstances. These tests will be performed at thenparexpense.

Parents who allow substance abuse at parties dikéhim their homes, in addition to issues of lisj, are advised that Santa
Clara deplores this practice vehemently.

Students No Longer Living With a Parent or Guardian
Central to the philosophy of Santa Clara High Stliethe belief that parents are the primary edusatf their children. In
support of this, the school and the parent worklase collaboration in all aspects of the studesdscational process. A
student not living in the home with a parent or rgien may not be allowed to attend Santa Clara H8ghool. The
Principal may make exceptions on a case-by-cass.bas

Married Students
Central to the philosophy of Santa Clara High Stli®the belief that parents are the primary edusasof their children. In
support of this, the school and parent work in €losllaboration in all aspects of the student'scational process. Since a
married student is, in effect, no longer accoumtdbla parent or guardian, the relationship betwierschool and the parent
is compromised. Therefore, any student who is iedumay not be allowed to attend Santa Clara HigfioSl.

Pregnant Students
In the event of a pregnancy, the Principal mustirfermed immediately and, abiding by Archdiocesasiidy, will use
discretion in determining whether the student isvtihdraw or remain in school. If the student cbe®to remain in school,
the Principal and counselor will assist the studentnderstanding her responsibilities and implethanning to insure her
emotional and physical health. Santa Clara HighoBtremains supportive of students during the paegy and in the
months to follow. For the integrity of the studemtd the student body as a whole, it is inapprégtia bring the child to
school-sponsored events. This policy is applicédbleoth female and male students.

Abortions
The teaching of the Catholic Church is clear regardhe inviolable right to life of all human bemgthe reverence and
respect owed to each person including those coedeand not yet born, and the morally indefensibiecprement of
abortion. Abortion disregards fundamental teactohghe Church, the mission of the Catholic schadl the values that
ought to permeate Catholic educatidBagdium et Spes, 51; Code of Canon Law, 1398)

If it becomes known to any member of the school momity that a student is contemplating or planrémgabortion, that
member is to advise the student to contact theciah or school counselor designated for the puepok facilitating
pregnancy counseling. All reasonable encouragestanild be given to the student to save the lifaesfunborn child. In
all circumstances, the mother of the unborn isatdrbated with compassion and respect.

If the student intends to proceed with the abortioes proceed with the abortion, or makes knowah ¢he has undergone
an abortion, or that he or she assisted in proguimabortion, the Principal, teacher or counsglarhom this fact is made
known, without jeopardizing the privacy of the stad is to contact the Regional Supervisor or AsgecSuperintendent of
Schools for further guidance as to the handlinthefsituation.

Eighteen Year-Old Students
All school regulations apply to students who arey&&rs old or older while they are enrolled in sth8anta Clara High
School will continue to report to the parents conogy grades and discipline. In addition, Santa&kigh School will
require parental certification of absences anccaffipus requests. Students may not write their ast@srto excuse
absences.



SECTION X: ATHLETICS

Principal’s Right to Amend Athletic Policies
The Principal reserves the right to amend the tthfmolicies and rules as necessary during thedcpear. Parents will
receive written notice of any such amendments.

Statement of Purpose

By participating in the Athletic Program of Sant@ High School, a student becomes a member afrdiitious, energetic
and envied group of young men and women. In amiid the responsibilities a student-athlete baara
member of the Santa Clara High School student bbeyr she accepts an entirely new set of additiona
responsibilities. The student-athlete establishiesself or herself as a model for all students éif-s
discipline, scholarship and leadership. In retuh® rewards are great: the accolades of peerghend
community, the pleasure of teamwork, the enjoynentompetition and the self-satisfaction that comes
from being looked upon as an outstanding citizethlgtics means, therefore, much more than just
participating in a game. In athletics, an undewditag and appreciation of teamwork will be gainedasil
the value of fair play and sportsmanship. Pertmpst importantly, the student-athlete will learattin
athletics as well as other things in life, hard kvewll bring success.

Requirements for Participation
Physical Examination
A yearly physical examination is required beforgudent is allowed to try out or participate ingiiees.
The standard physical form must be completed ligem$ed physician and submitted to the Athletic
Department. The examination covers all sportstferentire school year. The form will be kepthe t
Athletic Department.

Medical Release Form

Each athlete’s parent/guardian shall complete aidaédRelease Authorization Form attached to thespia form, giving
permission for treatment by a physician or hospitaén the parent/guardian is not available. Thoisnfmust be completed
prior to participation.

Insurance

This insurance is available to all students pgréiting on an athletic team for a nominal féaotball
players are required by the Archdiocese to purchasadditional insurance. Parents will need to verify
they have purchased additional school insurang@ssess a primary insurance plan for athletes to
participate.

Athletic Fee / Spirit Pack Fee
The required athletic fee for each sport (whichiesafrom sport to sport) during the school year tnhes paid prior to the
student’s participation in that sport.

This fee does not include any required fundraisiotjvities that may occur for the sport. Fees Wl billed after students
are chosen for a particular team. These fees @regefundable if a student withdraws or is removexn a sport for
academic or disciplinary reasons after officialgbi@ or competition.

Some necessary items will not be reusable: each spay require a fee for such items. These majud practice
uniforms, personal practice equipment and pradiitgs and/or shorts or attire. These fees areafondable.
For all sports except cheerleading and dance t#anschool will supply game uniforms as needed.

Athletic Policies
A firm and fair policy of enforcement is necessanyuphold regulations and standards of the SanéaaCHigh School
athletic program. Participation on an athletiariéa a privilege provided to students involvingaiidine and a willingness
to make sacrifices. For these reasons those whb twi participate in an interscholastic sport att&«lara High School
must adhere to these policies.

Discipline in the athletic program is consideredampect of moral guidance and not simply a fornpwfishment. The



purpose of discipline is to promote genuine develenpt, to increase respect for authority, to assishe growth of deeper
motives of self-discipline and to provide a teatoaion conducive to winning. An athlete’s disaiel in a sport should be
matched by his/her ability to abide by the schastigline code.

Eligibility
All incoming freshmen are eligible to participatethe athletic program.
Returning students who are academically eligiblBA®f 2.0+) and not on disciplinary probation aligible to participate.
Transfer students must first consult with the Atibl®irector concerning their eligibility before gi@ning any conditioning
or practice with any team. The Athletic Directoifliile the appropriate paperwork with the CIF-Soern Section office.
The CIF-Southern Section will make the final detimation concerning the eligibility of transfer sands.

Attendance
Athletes who do not report to school for at leamtrffull periods (excluding lunch) without prior np@ission from an
administrator may not participate in after-schqmrsing events. An athlete must report to schoobfdeast four full periods
on Friday in order to participate in weekend atiggi

Athletes are expected to be punctual — for theissgs and for practices and team meetings. Tasdinepractice or team
meetings can result in the loss of playing time.

Athletes must attend all practices and games. ihbiades the summer conditioning program. Thneexaused absences or
any unexcused absence from a contest may disquaifthlete from participation in that particulaog. Detention is not
an excuse to be absent from practices or meetihgsgthlete is expected to use the other detetititas provided in order to
complete that responsibility and keep his/her rasfimlity as a team player.
If an athlete is injured, he or she must attengbi@ttices and meetings unless cleared by the coach
Absences from practices may be excused for theviilig reasons only:

Medical illness

Doctor’'s Appointment

Death of a family member

Court appearance

Quarantine

Athletes are not to be penalized by coaches foused absences. Verification of the athlete’s exdos
absence may be required.

Whatever the situation, it is the responsibility ofthe parent or guardian to inform coaches if an atlete is going to be
absent from a practice or game.

Disciplinary Procedure for Athletics

The discipline code is in force while in attendgnmewhile being transferred to or from an athletieent. The head coach
must inform the Athletic Director of any such irdtens of school rules. In addition, athletes t@ndisciplined by the
coach for the following or similar infractions:

being tardy to meetings, practices or games

unexcused absence from a practice or game

lack of sportsmanship

failure to contribute 100% effort

breaking training rules

Sanctioned disciplinary procedures include:
benching (sitting out of practice or games as dedgd by the coach)
grade reduction in the course
suspension or expulsion from the team (only instduwith the permission of the Vice Principal, Vigrs
Head Coach, and the Athletic Director)
Any student-athlete who remains on a team and afteor disciplinary action continues to demonstid®r team morale



can be dismissed by the coach with notice to thdefit Director and irconsultation with the Assistant Principal.

Expulsion/Withdrawal from a Sport
The administration feels that team members haveeraatbmmitment to the school, fellow teammatescaaath. An athlete
who withdraws or is expelled from a spbids disrupted team unity and may have deprivedhanatudent-athlete from
participating. Therefore, an athlete who has wilkah or been expelled from a sport after practiceompetition has begun,
will be disqualified from participating in any othsport during that particular season and the ¥alig season of sport
activity. The athlete also cannot use school tithfacilities during the two seasons.

Outside Teams

Participation in an Outside Athletic Team in the Sane Sport during the School Athletic Season
Such participation is specifically forbidden by fBd.F. rules. The Athletic Director and Head CGoaft the individual sport
must approve all personal trainers and/or coagi@sicipation on club and travel teams.
Any athlete who participates in an outside athlttam in the same sport during the school athseticson will be removed
from the Santa Clara team, and all games in whéchrtshe has participated must be forfeited byeS@fdra.
A season of sport is defined as beginning withfittsé day of official practice and ending with thaest
possible day for a contest.

Participation in an Outside Athletic Team in a Different Sport during the School Athletic Season

Itis in the best interest of the student-athletpdrticipate only on the team in the high schealsen of the sport. The
potential for fatigue, injuries, conflict of commmients and academic pressures may adversely dffetéam performance. If
the head coach feels that it is in the best intarkthe high school and its athletic program, ¢tbach may restrict student-
athletes from participation in the high school taathey play on an outside team during the seag@mompetition. An
athlete who has accepted a position on a Santa €@am must respect the judgment of the coachisirehard.

Locker Room
Student-athletes are responsible for the cleardinéthe locker room and for any damage that miglur.
Athletes are not to use athletic facilities unatiesh at any time for any reason.

Equipment and Facilities Use
« Athletes and their parents/guardians are financi@sponsible for any equipment or uniforms that iasued to the
student-athlete during the sport season.
- Before awards are received or a new sport is betpenathlete must return or pay for the equipmbat has been
checked out.
* No uniforms will be issued if a player has equiptrfeom another sport still due.

* Student-Athlete will not be permitted to competeainy other sport until all previous uniform and ipguent
obligations are met.

¢ Allitems will be billed at $150.00 eacb recover lost or unreturned equipment.
« No equipment or uniforms may be used for persosalautside practices or games.

Early Dismissal and Departure
Because of the nature of athletics and the tramallved, it is often necessary for student-athlébelse released from class.
This in no way releases the student-athlete froadamic responsibility, including in-class assignteenquizzes, tests and
homework. Athletes are expected to notify thedcteers prior to leaving and arrange to make upsgiignments, quizzes or
tests, and obtain homework. Before departing d¢lstudent-athletes must turn in any homework ass&nts due on game
day to the teachers of classes they will miss.

Transportation and Travel
When transportation is provided for a team, all lners of the team will ride in the vehicle providedand from the event
unless specific written permission in advance ¢eneed and approved by the head coach with natitleet Athletic Director.
Athletes may not drive themselves or other studenésvay games.

Lettering
The awarding of an athletic letter at Santa ClamghHschool is an acknowledgement of excellence afdevement. In
order to receive a letter, an athlete must abideheypolicies and rules of the Athletic Handboolaypa combined 10



minutes in a season and, in the opinion of the Haaath, be deserving of such a letter.
To letter in Varsity, there is a minimum requirermgar each sport, but a coach may waive it and dwaar
letter because of injury, superior effort, insgmator leadership.

Additional Policies Specific to a Particular Sport
Because of the uniqueness of each sport and differan coaches’ philosophies, some coaches may twiglugment this
policy with rules that pertain only to that sporthis would be in addition to the basathletic policies set forth in this
Handbook. Additional rules and policies will bestibuted by the Head Coach to team members béfierdeginning of
each sport season.

Behavioral Expectations
Athletes
Being a member of a Santa Clara athletic teamesaith it the responsibility of maintaining ouhlgtic tradition while
conducting oneself in a manner consistent with €ian values. Athletes should address coaches thied 'tam members
politely, courteously, and respectfully in a spaftfriendliness and in an atmosphere of coopemnagigsential to a team. Any
guestionable behavior by an athlete will not bertated.
Acts of unacceptable conduct include, but are moitdd to: insubordination, theft, vandalism, udetabacco, alcoholic
beverages or drugs, infractions of school ruleglation of the law, or immorality. These tarnigte treputation of Santa
Clara High School and its athletic program and wdlt be tolerated.

Parents/Guardians

Parents/guardians are expected to support the Eslaloletic philosophy as detailed in this Handkod-ailure on the part
of parents/guardians to do so will result in thmoegal of their son/daughter from the athletic peogr Parents/guardians
must support the decisions of the Athletic Depantinaad coaching staff in the presence of theirdchilen if they personally
do not agree with the decisions.

Parents/guardians whose behavior at athletic eventst consistent with Christian philosophy mayalsked by the Principal
or another administrator to refrain from such bétav Repeated refusal to comply with such requesdy result in the
removal of the parent/guardian from the athletintest and/or future athletic contests and may msaolt in the removal of
the student from the school.

It is inappropriate to discuss with the coach tikofving:
-Playing time
-Team strategy or play calling
-Other student-athletes

If a parent or guardian has a concern to discuisavtoach, the following procedure must be folldwe

The student-athlete must speak with the coachrfigirding the issue.

After this has occurred, the parent or guardian maymake an appointment with the coach. The coach hdke option
to ask for an administrator to be present as well @another parent, coach or player who may be invoéd in the
situation

The parent or guardian may not contact a coachréediring or after a contest. These can be busynotional times for
both the parent and the coach.

If the coach cannot be reached, call the Athletie®or to set up an appointment with the coach.

If the parent or guardian feels a satisfactory timiuhas not been reached with the head coaclpatent or guardian may
schedule an appointment with the Athletic Director.

There is no appeal beyond the Athletic Directorardgg playing time or team membership non-selectio

Guidelines for Spectators at Athletic Events
In the light of growing violence associated wittglinischool athletics, the C.I.F. Southern Sectios ibsued the following
guidelines for spectators at athletic events. &lgesdelines are an invitation to put into practioe ideals of sportsmanship,
which can truly make high school athletics a pesigxperience for all involved.
1. Remember that school athletics are learning expegs for students and mistakes will be made. Would not jeer
a student who makes a mistake in the classroomy i%Vén athlete an exception?
2. Aticket is a privilege to observe a contest, atitense to verbally assault others and be géyetanoxious.



3. Learn the rules of the game so that you may wtaled and appreciate why certain situations ta&eepl

4. Show respect for the opposing team players, esmdpectators and support groups. Treat therawasguld treat a
guest in your own home.

Respect the integrity and judgment of game @ffici Do not question an official’s call.

Recognize and show appreciation for an outstgnpliay by either team.

Refrain from the use of any controlled substarfaE®hol, drugs, etc.) before and during gamesadtetwards on or
near the site of the event (i.e., tailgating).

8. Refrain from cheers which downplay the opponenttich use profane or abusive language.

No o

SECTION XI: PARENT RESPONSIBILTY AND INFORMATION

Parent Cooperation

Parents/guardians are required to cooperate fully with the school in all of its policies, rules and regulations. By
enrolling their student at Santa Clara High School, parents have chosen to entrust their child to the care of
professionals who have the student’s best interest as a primary concern.

The education of a student is a partnership between the parents or guardians and the school. Just as the parent has
the right to withdraw a child if desired, the school administration has the right to require the withdrawal of a student if
the administration determines that the partnership is irretrievably broken.

California State Law states that it is a misdemeanor for any person, parent or guardian to upbraid, insult, or verbally
abuse any member of the school administration, faculty, or staff in the performance of their duties on or off school
premises.

Tuition and Fees

2011-2012
CATHOLIC STUDENTS:
1 student in school $6,972.00............. $581.00 per month
2 students in school $12,480.00.......... $1,040.00 per month
3 students in school $14,922.00.......... $1,184.40 per month
NON-CATHOLIC STUDENTS:
1 student in school $7,410.00............. $617.50 per month
2 students in school $14,046.00.......... $1,170.50 per month
3 students in school $16,770.00.......... $1,397.50 per month

REGISTRATION FEE:

® The fee for incoming Freshmen and new students to Santa Clara High is $500.00 and is due at the time of
registration.

e THIS FEE IS NON-REFUNDABLE in the event the student does not attend Santa Clara High School or
terminates attendance for any reason.

* The Registration Fee is due each year of attendance by March 16™. A late registration fee will be charged to
continuing students after that date.

RETREAT FEES: $150 Senior Retreat — o be added to tuition (not included in totals above)
$50 Junior, Sophomore, Freshman Retreats
— 10 be added to tuition (not included in totals above)

LATE FEE: $50 Added to Tuition Account if not received by due date.




RETURNED CHECK FEE: $30

SENIORS: Seniors must have all tuition and fees paid by May 11, 2011. Families may request to
have the June tuition “spread” over the prior months.

GRADUATION FEE: $100 Seniors ONLY — 7o be added to tuition (not included in totals above).

ADDITIONAL expenses that families may incur include, but are not limited to the following:

Text Books Uniforms Lab & Class Fees (i.e. Biology, Art, etc.)

Dances (i.e. Homecoming, Prom, etc.) Field Trips Athletic Fees

| Summer School tuition and fees are not included in annual tuition and fees |

Tuition Collection
The yearly tuition at Santa Clara High School gidkd into twelve (12) payments. The first paymantue on or
before July 10
Each subsequent payment is due on or befor&@hef each month
There is a late fee &50.00for any payment not received on time.
Tuition for graduating seniors must be paid BEFOREMay 11, 2012.
In the event of a termination of enroliment for aegson, tuition is non-refundable.

As stated in the contract for admission of a studdrto Santa Clara High School:

The parent or guardian agrees to make tuition paysnes per the tuition schedule, on or before feaf each month,
to the SMART Tuition Management Program; educafieeavices will be considered to be rendered atetie of each
month until tuition is paid in full.
A student will not be allowed to take quarter/sefmesxaminations if tuition payments are not upldte at examination
times.
Returned checks — An account will be char§80.00for any check returned by the bank unpaid. léeosd check is
returned during the school year, payments mush lieei form of cashier’'s check or money order fer hmainder of the
school year.

Examination Policy

Tuition must be paid by dates stated above foresttedto be permitted to take quarter and semestn® In
addition, Financial Assistance Contracts must bdougate and Parent Service Hours must be comptatexdid
before a student may take second semester exams.

Payment for late tuition will be acceptedly in the form of cash, cashier's checks, money ardertravelers
checks.

Financial Assistance

Santa Clara High School offers financial assistanciamilies based on need. Santa Clara is efigitt tuition assistance
grants through the Santa Barbara Region Endowmand,Rhe Archdiocesan Education Foundation as aglgrants and
donations from private individuals and companidanancial assistance applications are availabléhénmain office in
November of each year and must be returned by Dieseedtth. Financial assistance is distributed mindividual basis
and does not carry over from one year to the néxhew application must be filed each year. Apglits are notified by
June 18 of their financial assistance status. Certainitéitions, qualifications and conditions apply td fihancial
assistance.

Conditions for financial assistance:

Financial Aid Contracts must be completed each manorder for student to remain in school.

Incomplete hours will be billed and become pantagfular tuition.

Please contact the office to schedallehours pertaining to Financial Aid Contracts.

All families must be on the SMART tuition programdamake the monthly payments on or before tHeaf@ach
month



Financial Assistance Contract (definition):

Contract Hours
Contract between Santa Clara High School and fasikeceiving financial assistance. These hoursargpleted by
providing assistance at Bingo. Each family willdgieen their individual contract to fulfill.

Parents or guardians are to contact the school apogptance of the contract to schedule their ddtssrvice.

Each parent or guardian is responsible to seéhtbatr her hours are recorded. Do not rely on aayase to mark your
hours.

Fundraising

Tuition and fees only cover 70% of the annual budge
Students and their families must participate irdfaising. No student/family is exempt from thidigation.

I. Mandatory Fundraisers
Students and their families must participate indhe mandatory school fundraiser and are strongtp@raged to support
two additional fundraisers throughout the schoalry&lo student/family is exempt from this obligatio

A.

FIESTA: General Operations

The major fundraiser of the year is the annual Fl&Svhich is held the in April. Pursuant to the &mt
Enrollment Agreement, “...Each student is requiredet a minimum of $150 of raffle tickets, and gv&amily is
required to make a $25 donation of cash or goo@$ESTA.

Fiesta Hours
Per the Parent Service Program Form and Studewtlf@ent Agreement for 2010-11, all Santa Clara &pas or
guardians are required to work 6 hours on Fiesyaod@ay $300.”

2 Parent Household — 6 Fiesta Hours (or pay $300)

Single Parent Family — 3 Fiesta Hours (or pay $150)

Military Active Duty — 3 Fiesta Hours (or pay $150)

Parent involved in another Service Program at amdslic school — 6 Fiesta Hours (or pay $300)

Each parent or guardian is responsible to seehibair her hours are recorded. Do not rely on aayelse to
mark your hours. Special instructions for Fiestihlve published in the spring.

eScrip: New Media and Technology

eScrip is a fundraising program where participaboginess partners contribute a percentage ofrarpsigrocery
loyalty cards, credit cards, and debit ATM cardecphases to Santa Clara with no additional cosbto yramilies
not wanting to participate will contribute $50.0éryear.

Here's How It Works:

* You register any one or all of your existing grockayalty, debit, and credit card for use in thisgram.

« Participating merchants will make contributionsStanta Clara, based on purchases made by you yjusityg the
cards that you have registered. There is no additicost to you!

* Your purchases are secured, tracked, and avat@alyteu online, allowing you to review your contrifmn.
Families are asked to then sign up 2 additionall§arniends or alumni to help support this program

Il. Optional Fundraisers

A.

Annual Appeal Campaign: All Departments

The Annual Appeal Campaign is a yearlong (Januagdber) fundraising program that raises monethfor
following departments: Academics & Student Schdigrs, Art, Music, and Drama; Spiritual EnrichmeRgw
Media & Technology; Sports, and Unrestricted aagiving. A recommended donation of $25 per stadermny
category of choice helps to support our teachirdyaaching staff with their programs. Go online to



www.santaclarahighschool.caot more information on the Annual Appeal campaign

Clubs and activities may also have fundraisersnilies are required to participate.
Student-athletes must participate in any fundrgisictivity during their season of sport, togeth@hwheir family.

C. Various fundraisers will take place throughout $lsbool year in order to raise money for speciahtssand
programs. See the school calendar for additioriairimation regarding these Fundraising campaignsezerdts.

When making a donation please make your checkoout t
Santa Clara High School
(Note which program you are supporting)

2121 Saviers Road
Oxnard, CA 93033

Parent Service Hours

Purpose:
To involve parents and guardians in their childsesthool by volunteering their time and talentssipport of the
fundraising, social, and co-curricular programshef school.

Operation:
Parents or guardians contribute hours of servime fiuly 1st to April 1st of each year. In additiparents or guardians
are required to work on Fiesta day.

Two parent households contribute 25 hours of gérsenavice hours per school year or pay $375.00; G&imburs on
Fiesta day or pay $300. (Parents or guardianswoal 3 hours each or one parent or guardian max wdrours.)

Single parent households contribute 12% generailcgehours or pay $187.50; and 3 hours on Fiesgeodaay $150.

Families participating in a similar program at dvet non-public elementary or high school contribli®é~ general
service hours or pay $187.50; and work 6 hoursiest& day or pay $300.

Military families, where one spouse is out of thesaon Active Duty, contribute 12% general sentioars or pay
$187.50; and work 3 hours on Fiesta day or pay $150

Features:
Service is contributed at various events and ds/ion time-in/time-out basis, verified by a Paré&ssociation
appointed chairperson or delegate.

It is the responsibility of the parent or guardiarcomplete and record their service hours on Berént Service Hours
Log” on the website at santaclarahighschool.com.

Parent Association Board members (Executive or adytwho fulfill all obligations of their position i receive 25
service hours.

Hours will be assigned for hand-made, non-food tona only, at the discretion of the Parent AsstimiaBoard. No
home prepared food may be accepted at any time.

Parents or guardians only may qualify for service burs. Other relatives are welcome to volunteer, butrbdar
their service will only be assigned at the disoretdf the Parent Association Board, for valid reas&olunteers must
be over the age of 21. Prior written applicatiomstrbe submitted to the Parent Association Boaréproval. Parent
hours are not transferable from year to year.

Parents or Guardians will be billed by May 1st egehr for incomplete service hours at the rateldf er hour. Any



amount owing becomes part of second semester fadaobligations and must be paid for a studentdoeive an
examination pass.

Hours will not be assigned if accumulated in a téesk which the school pays a person any kind offficial
compensation.

The following are the approved opportunities fawve:

Bingo — one Thursday per month
Executive Board Member, Parent Association Board
Ad-Hoc Chair, Parent Association Board
Spirit Wear Sales
Hospitality
Dinner Auction Committee or Worker
Fiesta — Planning Committee
Fiesta Booth Chair
Fiesta Worker (additional hours over the statediregqnents)
Athletics — Snack Bar; Game Management (takingetiskcrowd control, etc.)
Office Help / Library
Chaperone Student Activities
Other — With prior approval by the Parent AssooiatBoard

If parents or guardians sign up to work an evdmytare expected to keep in touch with the chasigreror Board
member to ensure that their services are usedenaor guardians may not always be called as amdemto work an
event. Itis the sole responsibility of the pasemt guardians to ensure that hours are completed.

Any request for a change in Service Program statust be directed, in writing, to the Parent AsstimmBoard for
approval. Submit your written request to the M@iffice, attention Parent Board. Any such requesstnhave the
written approval of the Principal before being immpented

Parents or Guardians who do not wish to participatein the service program, will contribute $375.00 (o
parent/guardian household) or $187.50 (single paréfguardian) payable by September 30, 2010.

Parents’ Association
All parents are members of the Parents’ Association

The Parent Association Board is composed of paietesested in various aspects of school life. Bbard generally meets
on the last Monday of each month.

BELL SCHEDULE

2011 - 2012
Regular Schedule Assembly / Spirit Schedule
7:50 - Warning Bell 7:50 - Warning Bell
8:00 - 8:05 1% Period Announcements 8:00 - 8:05 1*Period Announcements
8:05 - 8:55 1% Period (50 minutes) 8:05 - 8:45 1° Period (40 minutes)
9:00 - 9:50 2" Period (50 minutes) 8:50 - 9:30 2" Period (40 minutes)
9:55 - 10:1 Break (15 minutes) 9:30 - 9:45 Break (15 minutes)
0
10:15 - 11:0 3"Period (50 minutes) 9:50 - 10:30 3" Period (40 minutes)
5
11:10 - 12:0 4™ Period (50 minutes) 10:35 - 11:15 4" Period (40 minutes)




0
12:05 - 12:3 Lunch (30 minutes) 11:15 11:45 Lunch (30 minutes)
5
12:40 - 1:30 5" Period (50 minutes) 11:50 12:30 5" Period (40 minutes)
1:35 - 2:25 6" Period (50 minutes) 12:35 1:15 6" Period (40 minutes)
1.20 2:25 Assembly (65 minutes)
Rally Schedule Mass Schedule
7:50 - Warning Bell 7:50 Warning Bell
8:00 - 8:05 1% Period Announcements 8:00 8:05 1° Period Announcements
8:05 - 8:50 1% Period (45 minutes) 8:05 8:45 1° Period (40 minutes)
855 - 9:40 2" Period (45 minutes) 8:50 9:30 2" Period (40 minutes)
9:40 - 9:50 Break (10 minutes) 9:30 9:45 Break (15 minutes)
9:55 - 10:4 3" Period (45 minutes) 9:50 10:30 3" Period (40 minutes)
0
10:45 - 11:3 4" Period (45 minutes) 10:35 11:15 4™ Period (40 minutes)
0
11:30 - 12:0 Lunch (30 minutes) 11:15 12:25 Mass (70 minutes)
0
12:05 - 12:5 5" Period (45 minutes) 12:25 12:55 Lunch (30 minutes)
0
12:55 - 1:40 6" Period (45 minutes) 1:00 1:40 5" Period (40 minutes)
1:45 - 2:25 Rally (35 minutes) 1:45 2:25 6" Period (40 minutes)
Minimum Day Schedule Prayer Service Schedule
7:50 - Warning Bell 7:50 Warning Bell
8:00 - 8:05 1° Period Announcements 8:00 8:05 1° Period Announcements
8:05 - 8:35 1°Period (30 minutes) 8:05 8:50 1°' Period (45 minutes)
8:40 - 9:10 2" Period (30 minutes) 8:55 9:40 2" Period (45 minutes)
9:15 - 9:45 3" Period (30 minutes) 9:40 9:55 Break (15 minutes)
9:45 - 10:0 Break (15 minutes) 10:00 10:30 Prayer Service (30 minutes)
0
10:05 - 10:3 4™ Period (30 minutes) 10:35 11:20 3" Period (45 minutes)
5
10:40 - 11:1 5" Period (30 minutes) 11:25 12:10 4™ Period (45 minutes)
0
11:15 - 11:4 6" Period (30 minutes) 12:15 12:45 Lunch (30 minutes)
5
12:50 1:35 5" Period (45 minutes)
1:40 2:25 6" Period (45 minutes)




